SAN DIEGO
HOUSING

COMMISSION Real Estate Division

RESIDUAL RECEIPTS
ANNUAL COMPLIANCE CHECKLIST AND COVER PAGE
Borrower Name: | Loan Number: |
Project Name: ‘ Fiscal Year End: ‘
Property Address: ‘

Primary Contact Name/Phone/Email:

Secondary Contact Name/Phone/Email:

In order to comply with the residual receipts’ provisions, along with the terms and conditions
of the loan documents, the borrower is to submit annual reports and records to the Housing
Commission. Please submit this completed form and the following documents to

residualreceipts@sdhc.org.

Please use the Comments box on the following page to explain any omissions or partial

submissions.

Audited Financial Statement

Operating Income and Expense Statement; For Consolidated Corporate Financials, please submit
a separate Profit & Loss Statement

Federal and State Income Tax Returns

SDHC Residual Receipts Computation Form. This form must be completed in full, signed & dated, and
submitted in SDHC Excel format.

Operating and Replacement Reserve Account Statements

Annual analysis of reserves for repairs and replacement
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Capitalized Fixed Assets Excel Workbook

Note: Purchase of fixed assets’ dollar amount must not exceed replacement reserve withdrawal amount in the
residual receipt computation. Purchases that are capitalized and paid from operating (or other) accounts must
provide an explanation and documentation to substantiate expenses made during the current review

period. Variances will be omitted from the computation without proper documentation.

Annual statement regarding condition of property and disclosing of any known defects

Latest billing statement from lien holders and proof monthly mortgage payments are current

Proof of property taxes and/or assessments are current

Current year SDHC-approved project budget

Residual Receipts (surplus cash) payment, if applicable. All payments must be ACH/wired.
Checks will no longer be accepted.

Please reference the project name, loan number and indicate that you are submitting your surplus
cash payment. The instructions are as follows:

US Bank/San Diego Office
For the Account of the San Diego Housing Commission
Account Number: 161883025611 / Routing Number: 122235821

Borrower Comments:

SDHC Comments:

Please save form as PDF and return to SDHC with attachments: residualreceipts@sdhc.org.

(To turn off fillable boxes after completion, select print PDF, then select PDF as printer, then
save file under desired name and attach to email)
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