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SUMMARY OF NOFA CHANGES
1. Developments must be 100% affordable unless mixed income development 

2. Added a new priority point system.  A minimum of 65 priority points is required for funding.

a. Priority points are awarded based upon project location, homeless targeting, Commission loan repayment, leveraging of non-Commission financing, universal design features, and Commission option to purchase.

3. New Commission Sustainability Development Guidelines 

4. Updated Commission Application and Proforma 

5. Changes to Commission Loan Terms:

a. Interest rate changed from 3% fixed-rate to 10-year Treasury rate plus 200 basis points

b. Debt Coverage Ratio changed from 1.05 to 1.20

c. Developer fee capped at $1,400,000; some exceptions

d. New Commission loan origination fee of 1% 

e. Changed amount of Commission Attorney fees 

f. Third-party construction review required for new construction projects 

g. Annual operating expenses based upon the larger of the developer’s most recent 3-year average for similar projects or TCAC minimums
NOTICE OF FUNDING AVAILABILITY (NOFA)

SECTION I

1.1
INTRODUCTION

This NOFA announces the availability of San Diego Housing Commission (SDHC) funds to facilitate the construction, acquisition, or acquisition with rehabilitation of affordable rental housing for San Diego’s low, (60% of Area Median Income [AMI]), very low (50% AMI), and extremely low-income (30% of AMI) households by providing financing at below market interest rates and deferred loan repayment.  This NOFA only applies to developments located within the City of San Diego.
SDHC funds are only intended to fill the gap in a project’s financial structure, after all other available sources of housing development funds are utilized.  Such “other available funds” may include:  private bank loans, equity from the sale of low-income housing tax credits, owner equity, sale of tax-exempt bonds, state and federal funding, grants and donations, and other public and private sources of funds.  The recommended level of SDHC financial participation will depend on SDHC staff’s determination of the appropriate gap level.

SDHC’s available funding is extremely limited.  Funding constraints mean that the SDHC may not be able to fund every desirable project that is proposed.  The public benefits and financial impacts of submitted proposals will be carefully compared.  Qualified developers, with demonstrated affordable housing development experience are encouraged to submit proposals.
1.2
NOFA TIMELINE AND APPLICATION PROCESS
Release of Rental Housing NOFA 
August 23, 2012

NOFA Application Period  

Open while funding is available – a notice will be issued when NOFA is closed.
Proposals for funding will be considered based on the threshold requirements and preferences/priorities criteria set forth in this NOFA.  This NOFA is an open application process until all available funds have been committed by SDHC staff or until further notice.  The NOFA and any applicable updates, including notification of NOFA closing, will be posted at the SDHC’s website at www.sdhc.org.  
Applications must be complete.  Incomplete proposals will not be reviewed.  However, the SDHC reserves the right to waive minor technical deficiencies in the application, to request additional information from applicants, reject any and all submittals, waive any irregularities in the submittal requirements, and revise or cancel this NOFA at any time.  

By submitting a proposal, applicants acknowledge and agree to the terms and conditions of this NOFA and to the accuracy of the information they submit in response. All submittal packages become the property of the SDHC and will not be returned.  ALL SUBMITTED INFORMATION WILL BECOME PUBLIC INFORMATION and is subject to public inspection under the State of California Public Records Act. (Government Code §6250 - §6276.48).
All requirements of the applicable federal, state, local, or private funding sources will apply to projects financed under this NOFA.  Developers may refer to funding regulations including:  HOME Investment Partnerships Program (at 24 CFR Part 92); Housing Trust Fund or Inclusionary Housing fund (see San Diego Municipal Code Chapter 9, Article 8, Division 5 and the current year Affordable Housing Fund Annual Plan).  A HOME regulations summary is provided as Attachment A for your information.
NOFA proposal applications must consist of one signed original, one signed copy, and one electronic copy on a disc or thumb drive.  Faxed copies will not be accepted.  Applicable forms are available online.  
Send or deliver proposals to:

"2012 RENTAL HOUSING DEVELOPMENT NOFA"
San Diego Housing Commission
Housing Development & Finance

Real Estate Department

1122 Broadway, Suite 300
San Diego, CA  92101
Applications that propose to apply to the Tax Credit Allocation Committee (TCAC) and/or California Debt Limit Allocation Committee (CDLAC) must submit their proposals to the SDHC at least 100 days prior (but not more than 6 months prior) to the respective TCAC or CDLAC application deadlines.

1.3
SELECTION PROCESS

Responsive proposals will be reviewed by SDHC staff.  Funding recommendations may be presented to the SDHC’s Real Estate Committee for review and comment. Final funding recommendations will be presented to the Housing Commission and Housing Authority.  A representative of the applicant must be available to answer questions during Real Estate Committee, Housing Commission, and Housing Authority meetings.  

Projects not selected for funding will be notified within 45 days of application.  Applicants may apply again during the next available NOFA funding opportunity.  

The SDHC reserves to right to limit funding to no more than one (1) SDHC-funded development under construction/rehabilitation (where a Certificate of Occupancy has not been issued).

1.4
FUNDING AVAILABILITY AND PRIORITIES

Funding for this NOFA is available on a continuous basis as funds are available.  The NOFA will be closed once all available funds for the fiscal year are reserved.  SDHC staff will determine the available and most appropriate funding sources for projects recommended for funding. 
1.5
MINIMUM THRESHOLD REQUIREMENTS

All submitted proposals must comply with all of the following minimum threshold requirements:

1. Developer Experience & Capacity – The developer must show their successful experience in developing affordable rental housing.  The developer’s experience must be in the specific development type proposed (e.g. new construction or rehabilitation).  Experience must include successful operating of completed developments. In addition, the developer must demonstrate their capacity to perform the administrative, managerial, and operational functions to oversee the work necessary to successfully complete the proposed development.  The SDHC reserves the right to limit the number of projects funded and under construction.
2. Developer Compliance History - The developer must demonstrate compliance with prior SDHC loans and consistent conformance with all applicable HUD requirements in prior projects.  The developer’s prior projects over the previous five years must not have resulted in either financial losses to the SDHC or HUD project findings. 

3. Affordability - Proposed developments must provide a substantial number of units (excluding managers’ units) affordable to low income households as follows: 
	Project’s Financial Structure 
	Affordability Level Required

	Projects using TCAC 9% tax credits
	100% of units affordable at TCAC levels

	Projects using 4% tax credits with bonds
	Meet CDLAC and TCAC requirements

	Projects with mixed income finance
	Provide at least 20% of units at 50% AMI


4. Minimum Affordability Term - Restricted units must remain affordable for a minimum of 55 years.  If a land lease is proposed then the lease term must be a minimum of 65 years.

5. Affordable Below Market Rents – All proposed affordable units must provide rents that are at least 10 percent below area market rents.
6. Leverage - The Commission expects its loans to be leveraged with other resources including Low Income Housing Tax Credits, Tax-Exempt Multi-Family Housing Revenue Bonds, State Mental Health Services Act funds, Federal Home Loan Bank Affordable Housing Program funds, other State, federal, and local programs, and loans from commercial lending institutions. The developer must apply for any other eligible funding.
7. Commercial Space Funding – SDHC funds cannot be used to fund commercial/retail space.  Proposals must show non-SDHC sources of funds for any commercial space in the project (including acquisition cost and/or rehabilitation cost).
8. Site Control – at the time of the application the developer must have control of the proposed development site through fee title, an option to purchase, a land sales contract, a leasehold with development provisions, or any other enforceable instrument approved by the SDHC.
9. Nonprofit Developers Minimum Organization Standards - Nonprofit applicants for SDHC loans must provide certification of the following minimum organization standards:
a. A minimum of four directors comprises the Board and a minimum of three directors establishes a quorum for conducting organizational business;
b. The organization conducts quarterly board meetings.  Minutes of the past 3 board meetings must be submitted with NOFA application;
c. Annual financial statements are obtained; and,
d. The executive director and other paid staff do not serve as voting board members.
e. Nonprofit organizations are required to submit a minimum of an accountant’s compilation report of financial statements. Audited financial statements must be submitted prior to loan funding. When audited financial statements are not available, the cost of acquiring those statements is to be included in the estimated total development cost. 
1.6
PRIORITIES

After a proposal meets all of the Minimum Threshold Requirements (Section 1.4 above), the proposal may earn up to 100 priority points as shown below.  Priorities for housing development proposals selected under this NOFA are shown below.  A minimum of 65 priority points is required for funding.
	40 POINTS 

(Projects meeting any one of these items will receive the full 40 points)

	1. Project Location:

a. Located north of Highway 8.

b. Project qualifies as Transit-Oriented Development (compact, mixed-use housing located within an average 2,000-foot walking distance of a transit facility).  TOD development does not need to contain a retail/commercial component.
c. Located within ¼ mile from a SANDAG designated “employment center” (Downtown, Kearny Mesa, Midway/Pacific Highway, Otay Mesa, Mission Valley/Morena/Grantville, University/Sorrento Mesa).

d. Located in a Community Plan Area with available Inclusionary Housing Funds (currently, the plan areas of: Carmel Valley, College, Linda Vista, Mission Valley, Pacific Beach, and University City). 

e. Located in a census tract with a low-income concentration of less than 41 percent.

	20 POINTS

(Projects must meet both items “a” and “b” to receive the 20 points)
	2.
Homeless Targeting: 

a.  At least fifteen (15%) of the units are targeted for occupancy by persons who are moving from transitional housing facilities; or who are “homeless” or “at risk of being homeless” (as defined by HUD in Federal Register Dec. 5, 2011 Vol. 76, page 75994).

b.  The development provides an appropriate and financially feasible tenant services delivery plan.

	10 POINTS

(Projects providing any one of these items will receive the full 10 points)
	3. 
SDHC Loan Payments: 
a. Projects providing at least $10,000 annually as fixed debt payment on the SDHC loan with priority over deferred developer fee and partnership management fees;

b. Residual receipt payments starting in year 1 after project completion;

c. 75% residual receipt payment to SDHC by year 3.

	10 POINTS

(Priority points only to the proposal with the highest proposed leverage)
	4. Maximum Leveraging of Non-SDHC Sources of Financing: 

Highest percentage of non-SDHC sources of project financing divided by total development costs. 

	5 POINTS


	5. Incorporating universal design features.

Projects proposing at least 13 universal design features will receive five points.  

Universal design features are described at Attachment R.

	15 POINTS


	6. HC Option to Purchase 
Fifteen priority points will be given to proposals that provide the SDHC with an option to purchase at the end of the fifteen- year tax credit compliance period.


	100 TOTAL
	Total Possible Priority Points


Note:  The SDHC reserves the right to reject any and all submittals, including rejection of proposals that may rank high in priority points relative to other proposals.  Selection of projects, to be funded or not funded, shall be subject to the approval of the SDHC in its sole discretion.
SECTION II

2.1
ELIGIBLE APPLICANTS

Proposals will be accepted from for-profit and non-profit organizations, or partnerships.

2.2
ELIGIBLE ACTIVITIES/COSTS
Funds may be used for construction and/or permanent financing to develop and support affordable rental housing, including Permanent Supportive Rental Housing, through acquisition, new construction, and acquisition with rehabilitation.  Funding may also be used for the preservation of existing affordable rent restrictions on projects facing imminent termination of their rent restrictions (units expiring within 0-5 years).  Applications for development of projects containing less than 50 units is discouraged, unless the development is Permanent Supportive Housing, or unless the development has received a funding commitment (enforceable obligation) from a former Redevelopment Agency.
Permanent Supportive Housing is an eligible activity.  Special resident populations are those at immediate risk of becoming homeless or those in need of special services. Special resident populations include those with physical and/or mental disabilities, chronic health problems (including HIV/AIDS), and difficulties caused by substance abuse recovery.  To be defined as Special Purpose Housing by the SDHC, proposed developments must:

1. Target a resident population requiring a stable, long-term supportive housing environment; and,

2. Receive funding commitments to pay for services managed by competent and experienced special service providers for at least five years, with a realistic potential for funding renewal or replacement.

Funds may be used for “hard” costs of construction or rehabilitation of housing and “soft” costs associated with the acquisition, financing fees and costs, and/or rehabilitation.  Soft costs include marketing costs, appraisals, architect and engineering fees, building permit and impact fees, developer fees, environmental assessments and reports, legal and accounting expenses, and title insurance.
Developers are encouraged to design projects with modest design and features.  Luxury/higher-end features such as granite countertops, high-end stainless steel appliances, and swimming pools should be avoided because such features contribute to the funding gap.  Such features are not eligible costs for SDHC funds.  In addition, SDHC funds cannot be used to fund non-residential uses such as commercial space or off-site parks.  

2.3
LOAN TERMS AND UNDERWRITING
Loan terms/underwriting are subject to change by the SDHC at its sole discretion. The SDHC reserves the right to impose such additional and/or revised conditions in the final documentation of the transaction as may be approved by the SDHC as are reasonably necessary to protect the interests of the SDHC and fulfill the intent of this NOFA.
	LOAN AMOUNT:
	Negotiable

	INTEREST:
	10-year Treasury Rate plus 200 basis points - Simple Interest

	LOAN TERM:
	55-year maximum

	AFFORDABILITY TERM:
	Restricted units must remain affordable for a minimum of 55 years

	APPRAISED VALUE:
	Purchase price (land and improvements) must not exceed the property’s appraised value

	CLOSING COSTS:
	Borrower shall pay all escrow, title and closing costs, including, without limitation, paying for an ALTA lenders policy for the SDHC loan, with endorsements acceptable to the SDHC insuring the SDHC Loan lien priority as referenced in this NOFA.

	CONTINGENCY:
	10% of the SDHC’s loan amount will be withheld as contingency and will be paid upon final cost certification and conversion to permanent loan.  This contingency will be reduced by any project cost savings.

	COST SAVINGS:
	If there are any cost savings, improved debt, or improved tax credit equity pricing then such funds will be first used to make an adjustment to the total tax credit allocation as may be required by TCAC and thereafter apply 50% of the excess sources/cost savings towards the reduction of the SDHC’s loan. 

	CONTRACTOR:
	The Construction Contract shall be competitively bid to at least three qualified General Contractors and awarded to the lowest qualified bidder.  The SDHC must approve the General Contractor.

	DEBT COVERAGE RATIO:
	· 1.20 minimum (total hard debt payments).



	DEVELOPER FEE:
	Because the developer’s fee is paid out of development costs and contributes to the financing gap, the SDHC will limit the maximum developer fee as follows:
Projects with financing from:

Maximum SDHC Allowed Developer Fee

9% tax credits projects

$1,400,000

4% tax credits with bonds projects

$1,400,000

a. The SDHC may allow a $2,000,000 developer fee for 4% tax credits projects for the specific purpose of increasing basis in order to increase the tax credits if the increase does not result in developer fee deferral or that delays payment of the SDHC loan.  

b. Developer fee is typically paid out incrementally:  25% at escrow closing, 25% at 50% completion, 25% at occupancy, and 25% at completion of the audit when conversion to permanent financing occurs. The SDHC reserves the right to change the payout increments.

c. The developer fee disbursement schedule will be confirmed by the tax credit investor partner. 

d. For developments requiring relocation of residents, final payment of developer fees will not be made until the SDHC verifies that tenant relocation has been completed in full compliance with all tenant relocation laws.

	DUE DILIGENCE:
	If the project is selected, the following are to be provided at borrower’s expense:

a. Appraisal

b. Environmental Review 

c. Lead Paint and Asbestos Review

d. Prevailing Wage Consultant/Monitor (if prevailing wages required)

e. Permanent and Temporary Relocation Plan (if required)

f. Rehabilitation Capital Needs Assessment/Property Inspection Report with a 15-year replacement reserve schedule.
g. Third Party Construction Review (new construction only).  

	FEES:
	Fees to the SDHC are as follows:

a. Loan Origination Fee - the SDHC charges an origination fee of 1% of the SDHC’s loan amount.  This fee must be included in the total development cost of a proposed project and is to be paid at close of escrow.

b. Legal Fee - The SDHC charges a legal costs fee for document preparation and review that must be included in the total development cost of a proposed project.  Current SDHC legal fees are $20,000 and are to be paid at the close of the escrow.

c. Rehabilitation Technical Services Fee - For rehabilitation projects, the SDHC may charge a rehabilitation technical services fee for a preliminary rehabilitation work write-up/cost estimate and subsequent inspections of work in place.  This fee must be included in the total development cost of a proposed project. Current fees are up to $5,000 and are to be paid at time of service. 

d. Compliance Monitoring Fee - Compliance Monitoring fees must be incorporated into the operating pro forma.  Borrower will pay the fee in accordance with the then-existing SDHC fee schedule.  Current fees for set-up are $500 and are to be paid at the close of escrow.  The annual fees are based on a sliding scale, as follows:
· 1-40 units/beds   @ $65 per unit.

· 41-80 units/beds @ $55 per unit.

· 81+ units/beds    @ $45 per unit.

e) Third Party Construction Review.  The SDHC requires a third party review of the construction costs/budget to determine the reasonableness of construction costs.  The third party reviewer will be selected by the SDHC and paid for by the borrower.  Current fees are up to $7,500 and are to be paid at time of service.

	FINANCING GAP:
	The borrower will cover any financing gap that arises after SDHC underwriting, with its equity, its developer fee and/or other non-SDHC sources, all of which shall be subject to the approval of the SDHC in its sole discretion.

	INSURANCE:
	The borrower shall at all times during the term of the loan maintain General Liability and Property Insurance in a form in acceptable to the SDHC and approved by the SDHC’s General Counsel. The San Diego Housing Commission, the Housing Authority of the City of San Diego, and the City of San Diego shall be listed as additional insureds for General Liability Insurance and Property Insurance and the San Diego Housing Commission shall be endorsed as a loss payee of the Private Insurance.

	LIMITED PARTNERSHIP FEE LIMITS:
	Administrative General Partner Fee = $7,500/year, Managing General partner Fee = $10,000/year and Special Limited Partner = $7,500/year, or any combination not to exceed $25,000 in total fees.  

	LOAN DISBURSEMENTS:
	Disbursement shall be upon submittal and approval of eligible costs.  Disbursement schedule shall be as follows:  
· up to 50% at escrow closing, 

· 25% at 50% of completion, 

· 15% upon construction completion and 10% (contingency) upon final cost certification and conversion to permanent loan.

The SDHC’s President and Chief Executive Officer is authorized to modify the loan disbursement schedule in its sole reasonable discretion.  A portion of HOME funds must be withheld until issuance of a Certificate of Occupancy and all unconditional lien releases are forwarded to the SDHC. Loan proceeds are disbursed for work completed upon SDHC approval of payment requests in a form approved by the Agency. Verifiable documentation of expense must be submitted with all payment requests. 

	LOAN PAYMENTS:
	Regularly scheduled payments from amortized payments or residual receipts are required.
· Loans are amortized over 55 years at the prevailing interest rate.  
· Starting at the end of the first year after project completion, the SDHC’s portion of residual receipts will be:

If no other lenders:
· Years 1-30:  50% of residual receipts to SDHC 

· Years 31-55 (after pay off of senior loans):  80% of residual receipts to the SDHC, or amortized payments for the remaining loan term.  

If other lenders:

· Proportionate split of residual receipts 

· Principal and interest payments are due one month after pay off of senior liens.  

· The SDHC defines residual receipts as the net cash flow of the development after specified expenses and other debt service are paid.

· The standard payment formula is the lesser of the amortized payment or 50% of residual cash flow, with a minimum payment of one-half of estimated first year residual cash flow starting at the end of the first year after project completion. 


	LOAN TO COMPLETION VALUE RATIO:
	95% maximum

	MAXIMIZE OTHER FUNDING SOURCES:
	The borrower is required to pursue the maximum available financing from other sources including a funding application to the Federal Home Loan Bank Affordable Housing Program (AHP). If awarded, these other sources of funds would be used first to pay SDHC approved cost overruns and/or reductions in estimated funding.  The remaining additional proceeds, as allowed by TCAC, would reduce the SDHC’s permanent loan

	OPERATING EXPENSES :
	The minimum annual operating expenses will be the larger of developer’s most recent 3-year average for similar projects (based upon developers financial statements and residual receipt calculations), or:

· SRO/Special Purpose


$4,700
· Family




$4,500
· Senior




$4,100
· At Risk and Non Targeted

$4,600
The SDHC reserves the right to require higher operating expenses.

	MANAGER’S UNITS:
	Experienced on-site property management is required.  The number of manager’s units must be in conformance with TCAC requirements.

	PROPERTY MANAGER FEE:
	The borrower’s proposed property manager’s fee must be approved by the SDHC.

	PURCHASE OPTION:
	If the borrower proposes a Purchase Option, then such Purchase Option shall provide that the SDHC shall have a first right of refusal to purchase the Property and the Project.  The SDHC and the Borrower will enter into an option agreement whereby the SDHC will have the option to purchase the Property and the Project at any time during the three-year period beginning at the end of the fifteen-year tax credit compliance period for an amount equal to the greater of: (i) the fair market value of the Property and the Project (taking into account the various rent and occupancy restrictions); or (ii) the sum of: (a) the limited partner project related tax liability; plus (b) the principal of and all accrued interest of the Housing SDHC loan and all other loans secured by the property

	RECOURSE:
	The SDHC loan will be recourse until the timely completion of the construction, after which it will become non-recourse.

	RESERVES:
	Replacement Reserves and Operating Reserves must be consistent with TCAC requirements.  The SDHC reserves the right to require higher operating or replacement reserves.

	SECURITY:
	The SDHC loan shall be evidenced by a Loan Agreement, Promissory Note (Recourse) and Deed of Trust. 


2.4
LOAN COMMITMENT RESERVATION PERIOD
Upon Housing Authority approval of a SDHC loan commitment, funds will be reserved only for the longer of up to fourteen months or two tax credit application rounds. Time extensions may be granted upon successful tax credit award.  The SDHC reserves the right to cancel its fund reservation if the SDHC loan has not closed escrow by the end of the “fourteenth month or two-tax credit rounds” period.  Fund reservation time extensions may be granted at the sole discretion of the SDHC’s President & Chief Executive Officer or designee.  SDHC loans are contingent upon the developer obtaining commitments from all other necessary sources of funding.  The SDHC reserves the right to cancel fund reservations for developments not proceeding satisfactorily as shown in the timeline as proposed by the developer in their loan application.
SECTION III
3.1
REQUIREMENTS OF SELECTED PROPOSALS
Selected proposals must comply with all SDHC requirements, including but not limited to:
3.1.1
Environmental Review
a. Developers must submit a Phase I Environmental Report. If a Phase I report indicates the presence of environmental hazards, a Phase II report, with testing results, is required. All proposals involving rehabilitation of buildings constructed before 1978 require a Phase II report with asbestos and lead paint testing. 
b. CEQA - All projects proposed for SDHC funding must complete a review under the California Environmental Quality Act (CEQA).
c. NEPA - HOME-funded developments are subject to the California Environmental Quality Act (CEQA) and also the National Environmental Policy Act (NEPA).  The NEPA must be completed before SDHC Board review.
d. The developer is responsible for obtaining CEQA and NEPA reviews.

e. Expenses incurred prior to environmental review may not be reimbursable.
3.1.2
Prevailing Wage Requirements
a. NOFA APPLICATION BUDGET - Projects utilizing SDHC funding in general are subject to both Federal and State prevailing wage requirements for construction labor.  When creating the development budget for submittal with the NOFA application, the developer must estimate prevailing wages for construction labor.  Current wage decisions are available on the internet.  Federal wages are available at www.dol.gov and state wages are at www.dir.ca.gov/dlsr/pwd.  These wages should be adjusted for future increases that may apply.  In addition, the higher of the two wage rates must be applied when comparing the federal and state wage decisions. It is the developer’s responsibility to find and pay the applicable Federal and State prevailing wages.
b. WAGE DECISION - Before putting a project out to bid, the official project wage rates must be obtained by the developer. The timing of these requests is critical.  Federal wages may be obtained from the website before going out to bid with no formal request required.  However, 10 days prior to bid opening an updated wage decision must be obtained to assure any changes are reflected in the bids.  The developer must provide the SDHC with the applicable wage decision.  The contract must be awarded within 90 days of the bid opening.  If the contract is not awarded within the 90-day period, the wage decision in effect at the execution of the contract or start of construction (whichever occurs first) must be utilized.  

Although state wages are available via the internet, a formal written request for each project is required from the Director of Industrial Relations by faxing 415-703-4771.  The developer will initiate this request.  A “special residential prevailing wage rate” determination may be requested from the state but this process may take 4-5 weeks.  Special rates do not supersede the highest rate requirement and must be requested for each trade being used on the project.  If the construction contract is not executed within 12 months, an updated request must be submitted.

c. Prevailing Wage Monitoring - Monitoring for compliance with prevailing wage requirements must be performed by a qualified monitoring service approved by the SDHC.  Monitoring conducted by said entities will be periodically audited by SDHC staff.  Weekly certified payrolls must be submitted by the prime contractor and all sub-contractors.  The contractor is required to collect and review the payrolls of all subcontractors before submitting them for monitoring.  Periodic on-site employee interviews will be conducted as part of the monitoring process as well as mail-out interviews.  The contractor will be responsible for correcting any discrepancies found during the monitoring.

d. BID DOCUMENTS - The bid documents provided to all contractors and sub-contractors must include the applicable wage decisions and other prevailing wage documentation.  The prime contractor is responsible for assuring that employees and sub-contractors are fully informed about prevailing wage requirements.

e. APPRENTICE REQUIREMENTS - Both federal and state regulations have apprentice requirements.  Federal regulations require that an approved apprenticeship program be utilized and that the ratio of apprentices to journeymen is dictated by the union agreement.  State regulations require a 1 to 5 ratio of apprentices to journeymen.  The selected contractor will be required to provide evidence of compliance with apprentice requirements.

f. WAGE DISPUTES - Any wage disputes brought forward will be investigated by the Prevailing Wage Consultant and reviewed by the SDHC staff.  If the dispute is not able to be resolved, it will be referred to the Department of Labor for resolution.  The Department of Labor will pursue civil and/or criminal remedies if required.

3.1.3
Handicap Accessibility
a. All proposals must be in compliance with all State and Federal accessibility requirements and at least five percent of the units fully wheelchair accessible with an additional two percent of the units to accommodate persons who are visually or hearing impaired.
Prior to project completion the architect and the developer must provide a signed confirmation statement that the handicap accessibility requirements were actually built.

b. HOME-assisted new construction developments must comply with Section 504 of the Rehabilitation Act of 1973. A minimum of five percent of the total number of units in a development, but not less than one unit, must be fully accessible to residents with mobility impairment. An additional two percent of the total units, but not less than one unit, must be accessible to residents with visual and/or hearing impairment.  
3.1.4
Universal Design
The developer must submit a narrative describing the Universal Design features to be included in the project.  All projects are expected to provide Universal Design features.  For sample Universal Design features, see General Application Attachment R.
3.1.5
Sustainability
Proposals must meet the SDHC Sustainability Guidelines. See General Application Attachment S.
3.1.6
Energy Efficiency 
Proposals are expected to contain descriptions of specific measures that will be taken to make the units energy efficient.  Proposals must:
a. include a statement describing proposed details for compliance with the SDHC’s Sustainability Development Guidelines (adopted January 20, 2012, HCR 12-002) 

b. be projected to achieve energy efficiency at least 20% greater than current Title 24 requirements.

c. prior to project completion, obtain a signed statement from the architect and developer that the proposed energy efficiency measures were actually provided.
3.1.7
Section 3 

Applicants must comply with Section 3 of the Housing and Urban Development (HUD) Act of 1968 that helps foster local economic development, neighborhood economic improvement, and individual self-sufficiency. The Section 3 program requires that recipients of certain HUD financial assistance, to the greatest extent feasible, provide job training, employment, and contracting opportunities for low- or very-low income residents in connection with projects and activities in their neighborhoods.

3.1.8
Tenant Relocation
Proposals involving relocation of residents must include an anti-displacement/relocation plan that includes costs for both temporary relocation and permanent relocation, in compliance with relocation laws, or a detailed consultant’s statement explaining why a plan is not required. Either the California Relocation Assistance Act or the Federal Uniform Relocation Assistance and Real Property Acquisition Act of 1970 may apply. Proposals must budget for all tenant relocation and displacement costs, including costs for temporary relocation during construction or rehabilitation. Applicants should not submit proposals for developments involving the displacement of significant numbers of households. 
Developers are required to contract with a relocation consultant to manage their relocation process.  HUD requires detailed documentation of all aspects relating to relocation.  The Relocation Consultant will coordinate relocation activities, with approval of the SDHC staff. Developer fees will not be fully released until the SDHC verifies compliance with relocation laws and/or resolves all HUD outstanding relocation-related findings or concerns. See General Application Attachment for relocation checklist.  Completion of tenant noticing is necessary prior to the funding review by the SDHC’s Board. 
3.1.9
Tax-exempt Bonds

Bond issuances must be in compliance with the SDHC’s Multifamily Mortgage Revenue Bond Program Policy (Policy P374.03).  That program requires an issuer fee and annual ongoing administrative fees.  Contact J.P. Correia at (619) 578-7575 regarding the specific information needed for issuance of Housing Authority multifamily bonds.  
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Application Checklist
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Please check your application for completeness before submittal.

General
 FORMCHECKBOX 

All pages 8.5 x 11 inches

 FORMCHECKBOX 

One signed original and one signed copy, and one electronic copy

Requirements for Proposal Submittal:
 FORMCHECKBOX 

1. NOFA General Application

 FORMCHECKBOX 

2. Project Proforma – Only the SDHC’s standard proforma will be accepted.

 FORMCHECKBOX 

3. Evidence of Site Control – copy of fully executed purchase option or sales contract

 FORMCHECKBOX 

4. Tenant Rent Rolls (current rent roll and rent roll at time of buyer/seller agreement)
The proposal and the above listed items have been reviewed for completeness using the checklist above.

Authorized Signature





Date

Additional Items Needed Before Proceeding to SDHC’s Real Estate Committee:

 FORMCHECKBOX 

1. 
Preliminary Title Report

 FORMCHECKBOX 

2.
Developer’s Board Resolution authorizing submittal of proposal and identifying persons authorized to execute documents (see Attachment H for sample)

 FORMCHECKBOX 

3. 
Developer’s Disclosure Statement (must be signed and notarized, with no blanks) (see attachment E)

 FORMCHECKBOX 

4. 
Appraisal by a California-licensed MAI appraiser (no older than three months).  For new construction projects, must determine the land-only value.  An “as-built” appraisal will be required prior to funding.  For rehabilitation projects, must determine both the “as-is” and “after-rehab” values without rent restrictions.

 FORMCHECKBOX 

5. 
Physical Needs Assessment (PNA) to correct health and safety issues and repair or replacement of major building systems to extend the service life of the property improvements for a minimum of 15 years.  PNA must include replacement reserve analysis.

 FORMCHECKBOX 

6.
Rehabilitation Scope of Work and Cost Estimate.  

 FORMCHECKBOX 

7. 
Evidence of Compliance with Previous SDHC Loans (use Attachment F)

 FORMCHECKBOX 

8. 
Summary Statement of Previous Residual Receipts Payments on Previous SDHC Loans (use Attachment F)

 FORMCHECKBOX 

9. 
Tenant Characteristics Form if development is currently occupied (use Attachment G).

 FORMCHECKBOX 

10. 
Narrative Describing Operating Reserves and Replacement Reserves
Additional Items Needed Before Proceeding to Housing Commission Board:
 FORMCHECKBOX 

1. 
Affirmative Fair Housing Marketing Plan (use Attachment O)

 FORMCHECKBOX 

2. 
Certificate of Compliance with the SDHC’s Equal Opportunity Program (use Attachment I and J)

 FORMCHECKBOX 

3. 
City of San Diego Consolidated Plan Certification (use Attachment K)

 FORMCHECKBOX 

4. 
Evidence of Community Group Review if project involves new construction, increased density, a change of land use, acquisition of more than 15 units on one site, or public ownership of the property.  
 FORMCHECKBOX 

5. 
Credit Report Authorization (use Attachment L)

 FORMCHECKBOX 

6. 
Environmental Review Completed (CEQA and NEPA) 

 FORMCHECKBOX 

7. 
Lead Paint and Asbestos Review (rehabilitation projects)

 FORMCHECKBOX 

8. 
HOME Program Basics – if HOME funds are used – (see Attachment A for more information)

 FORMCHECKBOX 

9. 
Relocation Plan and Relocation Noticing to Tenants (see Attachments D1-D4 for more information)

 FORMCHECKBOX 

10. Evidence of Compliance with Zoning – Letters from the City of San Diego Development Services.

 FORMCHECKBOX 

11. Audited Financial Statements within the last 12 months.
 FORMCHECKBOX 

12. Board of Directors Certification (Nonprofits only)

 FORMCHECKBOX 

13. Board of Directors Meeting Minutes for last 3 meetings (Nonprofits only)

 FORMCHECKBOX 

14. Schedule and Analysis of Real Estate Owned (use Attachment M)
 FORMCHECKBOX 

15. Service Delivery Plan (If providing units for the homeless or Special Purpose Housing Applicants)
Additional Items Needed Before Proceeding to SDHC Loan Funding:
 FORMCHECKBOX 

1. 
ALTA Title Report

 FORMCHECKBOX 

2. 
Construction Agreement with SDHC Approval

 FORMCHECKBOX 

3. 
Borrower Attorney’s Opinion Letter

 FORMCHECKBOX 

4. 
Certified Escrow Instructions

 FORMCHECKBOX 

5. 
Evidence of Funding Commitments – Letters to identify funder contact information

 FORMCHECKBOX 

6. 
Certificates of Insurance for Property Insurance and Liability Insurance

 FORMCHECKBOX 

7. 
Management Plan (see Attachment Q)

 FORMCHECKBOX 

8. 
Partnership Agreement, Articles of Incorporation, and By-Laws 

 FORMCHECKBOX 

9. Copies of Other Lenders’ Loan Documents

 FORMCHECKBOX 

10. SDHC Attorney Approval and Loan Documents Execution

GENERAL APPLICATION
[image: image8.jpg]SAN DIEGO

A

HOUSING

LRI I COMMISSION Real Estate Department




1. General Information

Please attach a one-page narrative summary of the proposed development, which includes the following:

· Description of the proposed project.

· Describe the existing uses of the property.

· Provide a street map that identifies the project and neighborhood boundaries.
· Identify the Community Plan Area and Council District the project is located in.

· Identify the tenants you will serve.

· Document neighborhood services available to the project (e.g. public transportation, schools, shopping.)
· Detail the status of entitlements and any relevant issues regarding land use or environmental concerns.

2. Project Timeline

	Community Planning Group Review
	     

	CTCAC Application Date:
	     

	CTCAC Allocation Date:
	     

	CDLAC Application Date:
	     

	CDLAC Allocation Date:
	     

	Estimated Acquisition Date: 
	     

	Estimated Permanent Loan Closing Date:
	     

	Estimated Date to Start Construction/rehabilitation:
	     

	Estimated Full Occupancy Date:
	     


3. Applicant Experience

· Attach pages as necessary to describe the following:
· Organization (describe the following for your organization)

· Mission Statement
· Past activities/experience
· Administrative structure

· Technical Capacity
· Describe your organization’s capability to administer the housing development or program you propose.
· Describe the development team’s experience in construction, and/or management and ownership.
· Attach resumes of staff and consultants specifically assigned to this development.

· Permanent Supportive Housing applicants:  Describe your organization’s ability to deliver high-quality services to the target resident population.  Also describe your organization’s ability to successfully develop and manage the real estate component of the development.   
· Development Experience

· Number of rental housing developments/units completed

· Number of rental housing developments/units currently owned

· Number of rental housing developments/units currently managed

· Number of rental housing developments/units in development phase (funding committed but not ready for occupancy)
4. Project Related Information
Attach pages as necessary to explain the following:
· Provide market study (or other comparable market data) documenting supply and demand for the proposed development, and documenting that rents are at least 10% below market retns.  Data must be recent, within the last six months, for at least three rental housing developments similar in size and amenities to the proposed development.
· Discuss relocation issues related to the proposed development.
· Document the number of vacant units

· Provide a copy of current tenant rent rolls and income levels

· Document the number of households potentially subject to tenant relocation 

· Detail the sustainability features that will be provided and how the development meets the SDHC’s Sustainability Guidelines.  
· Describe the extent to which the proposed development will involve other community organizations. (Attach letters of endorsement, if available.)
· Describe any amenities or programs that will be provided to the residents.  

PROFORMA
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Please email Tina Kessler at tinak@sdhc.org to request a copy of the Applicant Proforma.  
CERTIFICATION
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The undersigned certifies under penalty of perjury that all statements made in this proposal are true and correct to the best of the undersigned's knowledge.









     
Authorized Signature (Board Officer)


Typed Name

     
     
Title







Date Signed
Return one original and two signed copies of this form to:

San Diego Housing Commission

Real Estate Department – NOFA Application

1122 Broadway, Suite 300

San Diego, CA  92101-5612

ATTACHMENT A
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HOME PROGRAM BASICS

This information is highly abridged and is applicable only to this NOFA.  Applicants are strongly encouraged to review the complete Home Investments Partnership Program Regulations at 24 CFR 92.

WHAT IS HOME?
HOME is short for "HOME Investment Partnerships Program", which became law in 1990. HOME provides an annual formula-based federal grant to the City of San Diego for various affordable housing activities.  The City of San Diego has delegated administration of the HOME Program to the San Diego Housing Commission (SDHC).

WHICH DEVELOPMENT ACTIVITIES ARE HOME-ELIGIBLE UNDER THIS NOFA?
HOME Funds may be used to develop and support affordable non-luxury rental housing through: 

	Acquisition
	Acquisition of property.

	Rehabilitation/New Construction
	Conversion of commercial property to residential use, reconstruction, rehabilitation ($25,000/unit or less), substantial rehabilitation (over $25,000/unit), new construction.

	Other Eligible Activities
	Certain activities are eligible only when undertaken in conjunction with acquisition or rehabilitation: demolition, financing costs, on-site infrastructure when essential to development of project, new off-site utility connections to an adjacent street, relocation costs, and site improvements.


WHAT TYPES OF HOUSING ARE ELIGIBLE FOR HOME FUNDS UNDER THIS NOFA?
Permanent and transitional rental housing, permanent housing for disabled homeless, and single room occupancy are eligible under this NOFA.  Funding emergency shelters is not allowed with HOME funds.  Projects must be completed within four years of the commitment date.

HOME-ASSISTED UNITS
Only units receiving HOME monies are considered "HOME-assisted units".  HOME per unit subsidy limits, rent limits, and HOME occupancy requirements apply only to "HOME-assisted units".

WHAT ARE THE HOME SUBSIDY LIMITS?
A. Minimum HOME funds - $1,000 per HOME-assisted unit.

B. Maximum HOME funds are limited by THE LESSER OF:

1. HOME assistance cannot exceed the (HUD 221(d)(3) limit) maximum amounts per HOME unit:

	Bedrooms Size
	Maximum HOME Subsidy Per Unit 

Effective 01/1/12 

	0 Bedrooms
	$132,814

	1 Bedrooms
	$152,251

	2 Bedrooms
	$185,136

	3 Bedrooms
	$239,506

	4+ Bedrooms
	$262,903


OR

2. HOME assistance per unit may not exceed the development cost per unit.  This prevents HOME funds from subsidizing non-HOME-assisted units, which are not under HOME occupancy and rent restrictions.

OR

3.
HOME projects may not receive more subsidy than required to produce financially feasible projects.  Typically, project income will cover debt service on a commercial loan and HOME funds will be used for gap financing.

HOME AFFORDABILITY REQUIREMENTS
HOME-assisted units must be affordable at initial occupancy and over an established “affordability period” which varies based on the amount of HOME investment and the activity undertaken. Generally, rents are affordable under the HOME program for a period of 15 years for rehabilitation projects, and for 20 years on new construction activities.

WHAT ARE THE OCCUPANCY REQUIREMENTS FOR HOME ASSISTED UNITS?

HOME-assisted units must be initially occupied by families who have annual incomes that are 60% or less of San Diego's Area Median Income.  In projects of five or more units, at least 20% of the HOME-assisted units must be occupied by families who have annual incomes that are 50% or less of San Diego's Area Median Income.  See Attachment B for rent calculation and income limits.

WHAT ARE THE MAXIMUM INITIAL RENTS FOR HOME ASSISTED RENTAL UNITS?
Every HOME-assisted unit is subject to rent restrictions called "HOME rents".  For properties of five or more units, there are two HOME rents established for every project:  "High HOME rents" and "Low HOME rents".

Please consult with Housing Development and Finance staff or the HOME program coordinator to obtain the latest High and Low HOME rents or for information on rents applicable to proposed SRO hotel projects.

Attachment B details how restricted rents are calculated utilizing the utility allowances.  Rental Income form, Page B3, will calculate the rents automatically.

Based on future HUD calculations, "HOME rents" may increase or decrease over the required affordability term.  HOME rents could decrease but project rents are not required to fall below the HOME rent limits in effect at the time of project commitment.  If the financial feasibility of the project is threatened, then the SDHC could choose to request that HUD approve making adjustments to the project's rent structure; however, such SDHC request to HUD and/or such HUD approval are discretionary and are not guaranteed.
HOW LONG WILL THE HOME ASSISTED UNITS BE RESTRICTED?
A. Generally, the affordability period for SDHC projects is 55 years.

B. Tenant incomes and rents are strictly controlled during affordability period.  Owners are required to examine tenant incomes annually to ensure that tenants meet the HOME and/or HTF income requirements.

C. The rent and occupancy restrictions will be incorporated into a regulatory agreement and will bind the project for the full term of the regulatory agreement regardless of prepayment, sale or transfer.  However, if a private lender's senior loan goes into default and foreclosure proceedings occur resulting in elimination of the HOME loan, then the HOME restrictions are eliminated.  The affordability restrictions are revived if, during the original affordability period, the owner before the foreclosure or any entity including that owner obtains an ownership interest in the project.

COMMUNITY HOUSING DEVELOPMENT ORGANIZATIONS (CHDOs)

A Community Housing Development Organization (CHDO) is a private, nonprofit, community-based service organization that has obtained staff with the capacity to develop affordable housing for the community it serves. CHDOs must be certified by the SDHC each time HOME funds are committed to it. The SDHC will ensure that the current CHDO staff has experience developing projects of the same size, scope and level of complexity as the activities for which HOME funds are being reserved or committed.

WHAT ARE THE PROPERTY STANDARDS REQUIRED BY HOME?

	Project Type
	Minimum Property Standards

	Rehabilitation
	Fair Housing Act and Section 504 accessibility requirements. 

Local standards including: Codes, Rehabilitation Standards, Ordinances, Zoning Ordinances.

	Acquisition Only
	Local housing standards.

	Energy Standards
	Substantial rehabilitation (over $25,000/ unit): Cost Effective Energy Conservation Standards (24 CFR part 39).


WHAT ARE THE REQUIRED PROPERTY INSPECTIONS?

Projects must be inspected throughout the affordability period to ensure that the units are decent, safe and sanitary.  Projects with one to four units must be inspected every three years; projects with five to 25 units must be inspected every two years; projects with 26 units or more must be inspected every year.
WHAT COSTS ARE HOME-ELIGIBLE UNDER THIS NOFA?
Under this NOFA, HOME funds may be used for the following:  acquisition of property; "hard" costs of rehabilitating or constructing housing, "soft" costs associated with acquisition, financing, and/or rehabilitation of housing assisted with HOME. These include affirmative marketing costs, appraisals, architect and engineering fees, building permit fees, credit reports, developer fee, environmental investigations, impact fees, legal and accounting costs, private lender origination fees, recording fees, relocation costs; surety fees, and title insurance.

WHAT ARE EXAMPLES OF COSTS THAT ARE NOT ELIGIBLE UNDER HOME?
HOME funds may not be used for certain development costs and activities, including: acquisition of property owned by the participating jurisdiction (in this case, the SDHC), except for property acquired in anticipation of carrying out a HOME project; additional funding to a HOME-assisted project, after one year from project completion; emergency repairs, operating subsidies (project-based rental assistance); as a source of match for other federal programs; providing assistance to low-income housing which is eligible under 24 CFR 248 “Prepayment of Low Income Housing Mortgages”.

WHAT OTHER RULES APPLY WITH USE OF HOME FUNDS?
Federal Requirements: Equal Opportunity and Fair Housing (including: Title VI of the Civil Rights Act of 1964, Title VIII of the Civil Rights Act of 1968, Equal Opportunity in Housing Executive Orders 11063 and 12259, Age Discrimination Act of 1975, Equal Employment Opportunity Executive Order 11246); Affirmative Marketing; Handicapped Accessibility (including: Architectural Barriers Act of 1968, Section 504 of the Rehabilitation Act of 1973) Removal of Physical Barriers:  for new construction or substantial rehabilitation of HOME-assisted multifamily rental properties, five percent of the units (at least one unit) in the project must be accessible to individuals with mobility impairments and an additional two percent of the units (at least one unit) must be accessible to individuals with sensory impairment); Section 3 of the Housing and Urban Development Act (Economic Opportunity); Minority/Women Business Enterprises (including Executive Orders 11625, 12432 12138 and the SDHC's policies on M/WBE); Environmental Review; Lead Based Paint Poisoning Prevention Act and related requirements; Davis Bacon Labor Standards; Fire Administration Authorization Act of 1992; Compliance with the City's Comprehensive Housing Affordability Strategy/Consolidated Plan.
DEBARRED AND/OR SUSPENDED CONTRACTORS
Participants in the HOME Program must certify, pursuant to 24 CFR part 24, that they are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in the covered transaction.

AFFIRMATIVE MARKETING
HOME-assisted projects must be marketed in accordance with the SDHC's Affirmative Marketing Procedures.

LOW INCOME TAX CREDIT AND HOME UNDER THIS NOFA
The low income housing tax credit is an annual reduction in federal tax liability for ten years for owners and investors in low-income rental housing; it is based on the development cost and the number of low-income units.  Owners of low-income housing projects may benefit from tax credits by exchanging the tax credits with limited partner investors for cash equity contributions.  These equity contributions may be substantial and can reduce the amount of financing needed to acquire or develop the project, or add an income stream during the years of the project's operation, thereby reducing the rent tenants must pay for the project to operate.

Tax credits and HOME may both be used to finance projects.  When tax credits and HOME are used in the same project, the rent for tenants certified as "over income" may remain controlled, rather than increased to the lesser of 30% of income or market rent as required in projects without tax credits. The maximum HOME subsidy is no longer reduced by the per unit net proceeds raised by the tax credit.  If tax credits and HOME funds are used in the same project, then a tax credit subsidy layering review is required.

Types of credits and applicable percentage:

· For non-federally assisted substantial rehabilitation, present value equal to 70% of qualified basis or approximately 9% per year for ten years.

· The IRS now treats HOME money as "non-Federal" funds and therefore recognizes a 9% credit if HOME funds are included in the basis.  The Revenue Reconciliation Act of 1993 provides that below-market loans funded under HOME will not be classified as federally subsidized.  

Occupancy Requirement:  

· At least 20% of the units must be occupied by households with incomes at or below 50% of area median income, or 

· At least 40% of assisted units must be occupied by households with incomes less than or equal to 60% of area median income, adjusted for family size.

Rents:  

· Qualified Low Income Housing Tax Credit (LIHTC) units must not exceed LIHTC rent limits.  

· HOME assisted units must meet High and Low HOME rent requirements.  

· If a unit is being counted under both programs, the stricter rent limit applies.

The increase in "eligibility basis" allowed for projects situated in "qualified census tracts" and "difficult development areas" does not apply.  Combining HOME and tax credit affects rental properties in various complex ways and developers are urged to consult an expert prior to submitting their proposal.
NOTES OF CAUTION

The following have been problems on previous proposal responses:

1. To calculate the required number of HOME units: Divide the total HOME funds requested by the total development costs, then multiply this number by the total units in the project (round fractions up).  This equals the number of HOME-assisted units that must be provided.  For example, if the project’s total development cost is $200,000, the total HOME funds requested is $50,000, and the total number of units is 50, then $50,000/$200,000= 0.25 x 50= 13 HOME-assisted units.

2. Davis Bacon Labor Standards apply to all projects with 12 or more HOME-assisted units.  Using HOME funds for only property acquisition will NOT eliminate the Davis Bacon requirement; the Davis Bacon requirement applies to all projects with twelve or more units regardless of how the HOME funds are used.
3. HOME-assisted units under this NOFA must be initially occupied by families who have annual incomes at or below 60% of San Diego’s Area Median Income.  DO NOT PROPOSE HOME-ASSISTED UNITS AT HIGHER THAN 60% OF SAN DIEGO’S AREA MEDIAN INCOME. 

4. The HOME funds in this NOFA are not to be used for refinancing.  Developers are cautioned to not acquire property before the SDHC has approved the proposal.

5. HOME funds require environmental review, including lead based paint abatement and asbestos abatement.  Properties built before 1978 should be inspected for lead paint and asbestos.  NOTE:  There are new, substantially different, lead-based paint requirements described in the September 15, 1999, Federal Register at page 50140 and 24 CFR PART 35.

6. If borrowing $200,000 or more of HOME funds, the borrower must comply with Section 3 of the Housing and Urban Development Act of 1968 (Section 3).  Under Section 3, HUD requires economic opportunities be given to residents and business in the area to the greatest extent feasible.  The borrower must insert in its Contractor and subcontractor agreements over $100,000 the verbatim Section 3 language at 24 CFR 135.38 “the Section 3 clause”.

7. Nonprofits that expend $500,000 or more of federal funds in a year shall have a single or program-specific audit.  See Office of Management and Budget Circular A-133 (www.whitehouse.gov/omb/). 

The undersigned has read and reviewed the “Home Program Basics Section” under this Notice of Funding Availability









     
Authorized Signature
Typed Name

     
     
Title
Date Signed
ATTACHMENT B
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Occupancy Restrictions and Rent Calculations

(Revised: 1/26/2012)

OCCUPANCY RESTRICTIONS:

	Maximum Household Size for Unit Type
	Household Size
	50% Area Median Income 


	60% Area Median Income

 

	
	
	
	Annual
	Monthly
	Annual 
	Monthly

	Studio
	2
	1
	$28,150
	$2,346
	$33,780
	$2,815

	1-BR
	4
	2
	$32,150
	$2,679
	$38,580
	$3,215

	2-BR
	6
	3
	$36,150
	$3,012
	$43,380
	$3,615

	3-BR
	8
	4
	$40,150
	$3,346
	$48,180
	$4,015

	4-BR
	10
	5
	$43,400
	$3,617
	$52,080
	$4,340

	5-BR
	12
	6
	$46,600
	$3,883
	$55,920
	$4,660

	6-BR
	14
	7
	$49,800
	$4,150
	$59,760
	$4,980

	
	
	8
	$53,000
	$4,417
	$63,600
	$5,300


TO CALCULATE RESTRICTED RENT:

Step 1:
Use the chart below to determine maximum Housing Cost.  When forecasting rents for a project combining TCAC (Tax Credit Allocation Committee) or HOME funds and other SDHC funding sources, use the lower rent for each unit type.  (AMI= Area Median Income) 

Maximum Housing Cost (rent including utilities allowance)

(Revised:  June 2012)

	Rents Affordable at:
	50% of AMI


    If TCAC


   or HOME


funds are used
	60% of AMI


    If TCAC

funds are used
	65% of AMI


   If HOME


funds are used

	Studio
	$704
	$703
	$845
	$844
	$914
	$920

	1 BR
	$804
	$753
	$965
	$904
	$1,044
	$987

	2 BR
	$904
	$903
	$1,085
	$1,084
	$1,175
	$1,187

	3 BR
	$1,004
	$1,044
	$1,205
	$1,253
	$1,305
	$1,362

	4 BR
	$1,085
	$1,165
	$1,302
	$1,398
	$1,410
	$1,500

	5 BR
	$1,165
	$1,285
	$1,398
	$1,542
	$1,514
	$1,637

	6 BR
	$1,245
	$1,445
	$1,494
	N/A
	$1,619
	$1,774


Step 2:
Use the chart on the following page to compute utility allowance for each unit by totaling all costs paid by tenant.

Step 3:
Compute Net Rent.  This computation may be made on a “per unit” or a “total rent” basis.
A. Subtract Utility Allowance from Housing Cost

B. Compare to 90% of After-Rehab Market Rent for unit (from appraisal).

C. Compare to current rent.

D. The lowest of these is the Maximum Cash Rent for the unit.

San Diego Housing Commission Utility Allowance Schedule
(Revised:  1/26/12)

Based on actual rates and average consumption estimates.

	
	Dwelling Unit Size

	
	0 BR
	1 BR
	2 BR
	3 BR
	4 BR
	5 BR
	6 BR

	Heating
	Gas
	$5
	$6
	$8
	$10
	$13
	$14
	$16

	
	Electric
	$3
	$4
	$5
	$6
	$7
	$8
	$9

	Cooking
	Gas
	$4
	$5
	$6
	$8
	$10
	$11
	$13

	
	Electric
	$2
	$3
	$4
	$4
	$6
	$6
	$7

	Water Heating
	Gas
	$5
	$7
	$9
	$11
	$14
	$16
	$18

	
	Electric
	$7
	$10
	13
	$15
	$20
	$22
	$25

	Other Electric
	$9
	$13
	$16
	$20
	$25
	$29
	$32

	Water
	$31
	$43
	$55
	$67
	$86
	$98
	$110

	Sewer
	$19
	$27
	$35
	$43
	$54
	$62
	$70

	Trash
	$8
	$8
	$8
	$8
	$8
	$8
	$8

	Range/Microwave
	$10
	$10
	$10
	$10
	$10
	$10
	$10

	Refrigerator
	$11
	$11
	$11
	$11
	$11
	$11
	$11


Example:  A two bedroom apartment affordable at 50% AMI is equipped with an electric heating system, a gas stove, and an individual gas water heater.  Water and sewer are paid by the owner. The tenant would pay for gas & electric utilities.  The utility allowance and rent computation is as follows:

	UTILITY ALLOWANCE COMPUTATION
	
	UTILITY ALLOWANCE COMPUTATION SHEET

	1.
	Find the column that represents the unit size.
	
	1.
	Find the column that represents the unit size.

	2.
	From the column select the figures that represent the allowances for each tenant paid utility and appliance. Fill in and add these amounts below:
	
	2.
	From the column select the figures that represent the allowances for each tenant paid utility and appliance. Fill in and add these amounts below:

	
	Heating the Unit         (Gas or Electric)
	
	$
	5.00
	
	
	
	Heating the Unit         (Gas or Electric)
	
	$
	
	

	
	Cooking                      (Gas or Electric)
	
	+$
	6.00
	
	
	
	Cooking                      (Gas or Electric)
	
	+$
	
	

	
	Water Heating              (Gas or Electric)
	
	+$
	9.00
	
	
	
	Water Heater              (Gas or Electric)
	
	+$
	
	

	
	Other Electric
	
	+$
	16.00
	
	
	
	Other Electric
	
	+$
	
	

	
	Water & Sewer
	
	+$
	0.00
	
	
	
	Water & Sewer
	
	+$
	
	

	TOTAL UTILITY ALLOWANCE:
	=$
	36.00
	
	
	TOTAL UTILITY ALLOWANCE:
	=$
	
	

	
	
	


The monthly tenant paid rent would be:

Allowable Gross Rent:


$904

Utility Allowance:
-

($36)
Maximum Cash Rent


$868
ATTACHMENT C
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City of San Diego Low-Income Households

Percentages of low-income households (households earning no more than 80 percent of the City's 2010 median household income of $63,069) were identified using 2010 census income data by census tracts, provided by the U.S. Census Bureau’s American Factfinder website (http://factfinder2.census.gov).  2010 median household income was used to avoid a misrepresentation of low-income households, which would be caused by using 2010 census income figures and 2012 median income figures.  Four levels of concentration were used to indicate the percentage of low-income households within each census tract:

	00.0 - 20.9%
	Minimally Concentrated Census Tracts
	
	41.0 - 60.9%
	Concentrated Census Tracts

	21.0 - 40.9%
	Marginally Concentrated Census Tracts
	
	61.0+%
	Highly Concentrated Census Tracts


The following census tracts are in the above categories.  

	0-20.9% Concentration
	21-40.9% Concentration
	41-60.9% Concentration
	61%+ Concentration

	38.00
	154.03
	1.00
	83.56
	134.01
	169.02
	191.05
	2.01
	76.00
	123.04
	185.11
	9.00
	104.02

	20.01
	154.06
	2.02
	83.58
	134.09
	170.15
	191.06
	3.00
	78.00
	124.01
	185.17
	12.00
	116.01

	31.09
	156.02
	5.00
	83.60
	134.10
	170.19
	191.07
	4.00
	79.03
	126.00
	185.18
	13.00
	116.02

	55.00
	162.01
	14.00
	83.62
	134.11
	170.31
	192.03
	6.00
	79.07
	128.00
	185.19
	16.00
	117.00

	62.00
	166.08
	19.00
	85.01
	134.14
	170.36
	192.08
	7.00
	79.10
	130.00
	186.03
	18.00
	118.01

	63.00
	168.10
	20.02
	85.02
	134.15
	170.48
	193.03
	8.00
	83.41
	133.03
	186.10
	22.01
	118.02

	70.02
	170.06
	28.04
	85.03
	134.16
	170.49
	194.03
	10.00
	83.43
	133.07
	187.00
	22.02
	120.02

	80.02
	170.10
	30.03
	85.06
	134.17
	170.50
	194.06
	11.00
	83.57
	137.02
	189.03
	23.01
	122.00

	81.02
	170.12
	31.03
	85.11
	134.18
	170.51
	197.02
	15.00
	83.59
	138.01
	189.04
	23.02
	124.02

	83.03
	170.21
	31.07
	85.12
	134.21
	170.52
	198.03
	18.00
	83.61
	138.02
	189.05
	24.01
	125.01

	83.05
	170.22
	31.12
	85.13
	135.03
	170.54
	198.05
	21.00
	83.63
	139.06
	189.06
	24.02
	125.02

	83.11
	170.29
	31.13
	87.02
	135.04
	170.56
	198.06
	25.01
	83.64
	139.08
	190.02
	26.01
	127.00

	83.12
	170.30
	31.14
	89.02
	135.05
	171.04
	198.08
	25.02
	85.04
	139.09
	192.06
	26.02
	131.02

	83.14
	170.32
	32.04
	91.01
	135.06
	171.06
	198.09
	27.02
	85.05
	140.01
	192.07
	27.07
	131.03

	83.24
	170.33
	32.07
	91.03
	136.01
	171.08
	199.02
	27.03
	85.07
	142.00
	193.02
	27.08
	131.04

	83.28
	170.34
	32.12
	91.04
	136.04
	171.09
	199.04
	27.05
	85.09
	143.00
	194.04
	27.09
	132.03

	83.30
	170.37
	32.13
	91.06
	136.06
	171.10
	200.13
	27.11
	85.10
	145.00
	194.05
	27.10
	132.04

	83.31
	170.39
	32.14
	92.02
	137.01
	173.03
	200.14
	27.12
	86.00
	146.01
	195.02
	28.01
	132.05

	83.33
	170.40
	42.00
	93.01
	139.03
	173.04
	200.15
	28.03
	87.01
	147.00
	196.01
	30.01
	132.06


	0-20.9% Concentration
	21-40.9% Concentration
	41-60.9% Concentration
	61%+ Concentration

	83.35
	170.41
	54.00
	93.04
	139.05
	173.05
	200.20
	29.02
	88.00
	148.03
	196.02
	30.04
	139.07

	83.36
	170.42
	58.00
	93.05
	140.02
	174.01
	200.22
	29.03
	89.01
	148.04
	197.01
	31.11
	144.00

	83.37
	170.43
	61.00
	93.06
	141.01
	174.03
	200.24
	29.04
	90.00
	148.05
	199.03
	33.01
	148.06

	83.46
	170.44
	69.00
	95.02
	141.02
	174.04
	200.26
	29.05
	91.02
	149.01
	199.05
	33.03
	153.01

	83.47
	170.45
	71.00
	95.05
	146.02
	175.01
	200.27
	31.01
	91.07
	149.02
	200.17
	33.05
	157.01

	83.53
	170.46
	72.00
	95.09
	151.00
	176.01
	201.07
	31.05
	92.01
	150.00
	200.18
	34.03
	157.03

	83.54
	170.47
	73.01
	95.10
	153.02
	176.03
	201.09
	31.08
	95.11
	154.04
	200.19
	35.01
	158.01

	83.55
	170.53
	73.02
	96.03
	154.05
	176.04
	202.08
	31.15
	96.02
	156.01
	200.21
	35.02
	158.02

	83.65
	170.55
	77.01
	97.03
	155.01
	177.01
	203.04
	32.01
	96.04
	157.04
	200.23
	36.01
	159.01

	83.66
	171.07
	77.02
	97.05
	155.02
	178.09
	203.05
	32.02
	100.03
	162.01
	200.25
	36.02
	159.02

	95.04
	172.00
	79.05
	97.06
	160.00
	178.10
	203.09
	32.08
	100.04
	163.01
	201.05
	36.03
	163.02

	95.06
	173.06
	79.08
	98.01
	161.00
	178.11
	204.01
	32.09
	100.09
	164.02
	201.06
	39.01
	165.04

	95.07
	178.08
	80.03
	98.02
	164.01
	178.13
	204.03
	32.11
	100.12
	165.02
	201.08
	39.02
	182.00

	97.04
	186.01
	80.06
	98.04
	165.03
	181.00
	204.04
	33.04
	101.03
	166.16
	202.06
	40.00
	185.09

	99.01
	186.11
	81.01
	98.05
	166.05
	185.04
	207.05
	34.01
	101.06
	166.17
	202.10
	41.00
	185.12

	99.02
	188.01
	82.00
	100.01
	166.06
	185.07
	207.06
	34.04
	101.07
	168.04
	202.11
	47.00
	186.14

	100.14
	193.01
	83.07
	100.11
	166.07
	185.10
	207.08
	43.00
	101.09
	168.06
	203.06
	48.00
	192.05

	106.01
	198.04
	83.10
	100.15
	166.09
	185.13
	207.09
	44.00
	101.10
	170.09
	203.07
	49.00
	195.01

	109.00
	200.16
	83.13
	101.04
	166.10
	185.14
	208.01
	45.00
	102.00
	170.14
	206.02
	50.00
	195.03

	113.00
	201.03
	83.27
	108.00
	166.12
	185.15
	208.05
	46.00
	103.00
	170.18
	207.07
	52.00
	200.28

	133.09
	204.05
	83.29
	110.00
	166.13
	185.16
	208.07
	51.00
	104.01
	170.35
	208.06
	53.00
	200.29

	133.13
	207.10
	83.39
	111.00
	166.14
	186.08
	208.09
	56.00
	105.01
	175.02
	209.02
	57.00
	202.02

	133.14
	208.10
	83.40
	129.00
	166.15
	186.09
	208.11
	59.00
	105.02
	177.02
	209.03
	65.00
	202.07

	134.12
	212.04
	83.44
	133.01
	167.01
	186.12
	212.02
	60.00
	119.02
	178.01
	209.04
	66.00
	202.09

	134.19
	213.03
	83.45
	133.02
	167.02
	186.13
	212.06
	68.01
	120.03
	179.00
	210.00
	83.06
	202.13


	0-20.9% Concentration
	21-40.9% Concentration
	41-60.9% Concentration
	61%+ Concentration

	134.20
	213.04
	83.48
	133.06
	168.02
	188.02
	213.02
	68.02
	121.01
	180.00
	211.00
	94.00
	202.14

	136.05
	215.00
	83.49
	133.08
	168.07
	188.03
	214.00
	74.00
	121.02
	183.00
	212.05
	100.05
	203.08

	152.00
	 
	83.50
	133.10
	168.09
	190.01
	218.00
	75.01
	123.02
	184.00
	216.00
	100.10
	205.00

	 
	 
	83.51
	133.11
	168.11
	191.01
	221.00
	75.02
	123.03
	 
	 
	100.13
	206.01

	 
	 
	83.52
	133.12
	169.01
	191.03
	 
	 
	 
	 
	 
	101.11
	219.00

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	101.12
	220.00
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Print and format on Grantee or Project Sponsor Letterhead

GUIDEFORM GENERAL INFORMATION NOTICE

(FOR RESIDENTIAL TENANT THAT WILL BE DISPLACED)

DATE:







CERTIFIED MAIL









RETURN RECEIPT REQUESTED

Dear 



:

The 
(City, County, State, Other)
 is interested in acquiring and rehabilitating the property you currently occupy at 
(Address)


, for a proposed project which may receive funding assistance from the U.S. Department of Housing and Urban Development (HUD).  

The purpose of this notice is to inform you that you may be displaced as a result of the proposed project.  This notice also serves to inform you of your potential rights as a displaced person under a federal law known as the Uniform Relocation Assistance Policies Act (URA).  You may be eligible for relocation assistance and payments under the URA, if the proposed project receives HUD funding and if you are displaced as a result of acquisition, rehabilitation or demolition for the project.  

· This is not a notice to vacate the premises.

· This is not a notice of relocation eligibility.

If you are determined to be eligible for relocation assistance in the future, you will be given: 1) Reasonable relocation advisory services, including referrals to replacement properties, help in filing payment claims, and other necessary assistance to help you successfully relocate to another place to live; 2) At least 90 days advance written notice of the date you will be required to move; 3) Payment for your moving expenses; and 4) Replacement housing payments to enable you to rent, or if you prefer to purchase, a comparable replacement home.  You cannot be required to move permanently unless at least one comparable replacement dwelling has been made available to you.  You will also have the right to appeal the agency’s determination, if you feel that your application for assistance was not properly considered.  The enclosed HUD brochure, “Relocation Assistance To Tenants Displaced From Their Homes” provides an explanation of this assistance and other helpful information.  

(NOTE: Pursuant to Public Law 105-117, aliens not lawfully present I the United States are not eligible for relocation assistance, unless such ineligibility would result in exceptional and extremely unusual hardship to a qualifying spouse, parent, or child.  All persons seeking URA relocation assistance will be required to certify that they are a United States citizen or national, or an alien lawfully present in the United States.) 

Again, this is not a notice to vacate the premises and does not establish your eligibility for relocation payments or assistance at this time.  If you are determined to be displaced and are required to vacate the premises in the future you will be informed in writing.  In the event the proposed project does not proceed or if you are determined not to be displaced, you will also be notified in writing.  

Please be advised that you should continue to pay your rent and meet any other obligations as specified in your lease agreement.  Failure to do so may be cause for eviction.  If for any reason any other persons move into this unit with you after this notice, your assistance may be reduced.  If you choose to move or if you are evicted prior to receiving a formal notice of relocation eligibility, you will not be eligible to receive relocation assistance.  It is important for you to contact us before making any moving plans.  In order to help you fully participate in the relocation process, reasonable accommodations will be made for persons with disabilities and language assistance will be made available for persons with limited English proficiency.  Please let our representative know if you need auxiliary aides, written translation, oral interpretation, or other assistance in order to fully participate in the relocation process.  

In order to determine your eligibility and explain your rights and benefits, I have scheduled an appointment for you on 
(Date)

 in our office located at 

(Address)

.  Please complete the enclosed Pre-Application and bring verification of you income (i.e. pay stubs, benefits letter) or have the Income Verification form completed by the appropriate agency. 

If you have any questions about this notice or the proposed project, please contact 


(Name)





(Title)







(Address)







(Phone)



Sincerely, 

(Name)

(Title)

Enclosures – HUD Brochure 

Note: Include Section 104(d) language for projects with CDBG or HOME funds

In projects that use Community Development Block Grant funds (CDBG) or HOME Investment Partnership Program (Home) funds, you might be eligible to select relocation assistance and payments under section 104(d) of the Housing and Community Development Act of 1974 as an alternative to that available under the URA.  We have included another brochure titled, “Relocation Assistance To Persons Displaced From Their Homes (Section 104(d))” that provides an explanation of the section 104(d) assistance.  
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Print and format on Grantee or Project Sponsor Letterhead

GUIDEFORM GENERAL INFORMATION NOTICE

(FOR RESIDENTIAL TENANT THAT WILL NOT BE DISPLACED)

DATE:







CERTIFIED MAIL









RETURN RECEIPT REQUESTED

Dear 



:

The 
(Property Owner)

 submitted an application to the San Diego Housing Commission for financial assistance to purchase and/or rehabilitate the building which you occupy at 

(Property Address)

.

This notice is to inform you that if the assistance is provided and the building is acquired and/or rehabilitated, you will not be displaced.  

If federal financial assistance is provided for the proposed project, you will be protected by a federal law known as the Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA).  One of the URA protections for persons temporarily relocated is that such relocations shall not extend beyond one year.  If the temporarily relocation lasts more than one year, you will be contacted and offered all permanent relocation assistance as a displaced person under the URA.  This assistance would be in addition to an assistance you may receive in connection with temporary relocation and will not be reduced by the amount of any temporary relocation assistance previously provided.  You will also have the right to appeal the agency’s determination, if you feel that you application for assistance was not properly considered.  

If the application is approved and financial assistance is provided to acquire/rehabilitate the property,
 units will be rent restricted and affordability restrictions will be maintained for a period of 

 years.  You will be able to lease and occupy your present apartment (or another suitable, decent, safe, sanitary and affordable apartment in the same building) upon completion of the acquisition or rehabilitation.  Of course, you must comply with standard lease terms and conditions.

After the rehabilitation, your initial rent, including the estimated average monthly utility costs will not exceed the greater of (a) your current rent/average utility costs, or (b) 30 percent of your average monthly gross household income.  If you must move temporarily so that the rehabilitation can be completed, suitable housing will be made available to you for the temporary period, and you will be reimbursed for all reasonable extra expenses, including all moving costs and any increase in housing costs.  

(NOTE: Pursuant to Public Law 105-117, aliens not lawfully present I the United States are not eligible for relocation assistance, unless such ineligibility would result in exceptional and extremely unusual hardship to a qualifying spouse, parent, or child.  All persons seeking URA relocation assistance will be required to certify that they are a United States citizen or national, or an alien lawfully present in the United States.) 

We urge you not to move at this time.  If you choose to move, you will not be provided relocation assistance.  

Please remember: 

· This is not a notice to vacate the premises. 

· This is not a notice of relocation eligibility.  

You will be contacted soon so that we can provide you with more information about the proposed project.  If the project is approved, we will make every effort to accommodate your needs.  In the meantime, if you have any questions about our plans, please contact: 


(Name)





(Title)







(Address)







(Phone)



Sincerely, 

(Name)

(Title)
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Print and format on Grantee or Project Sponsor Letterhead

GUIDEFORM NOTICE TO ALL PROSPECTIVE TENANTS

CERTIFIED MAIL

RETURN RECEIPT REQUESTED

Date: 

TO:
All Tenants Moving into 
(Property Name)

 on or After 
(Funding Application Date)

You are hereby notified that 





 has applied to the San Diego Housing Commission for financial assistance to purchase and/or rehabilitate the building(s) located at 

(Property Address)
.  If you choose to occupy this property subsequent to the application for federal financial assistance, as a new tenant you will not be eligible for relocation payment or assistance under the URA [and/or section 104(d)].  

This notice is to inform you of the following information before you enter into any lease agreement and/or occupy the property located at the above address: 

· You may be displaced by the project. 

· You may be required to relocate temporarily. 

· You may be subject to a rent increase. 

· You will not be entitled to any relocation payments or assistance provided under the URA [and/or section 104(d)].  If you have to move or your rent is increased as a result of the above project, you will not be reimbursed for any such rent increase or for any costs or expenses you incur in connection with a move as a result of the project.  

NOTE: Acknowledgement of this notice is mandatory with each rental agreement.  All adult occupants must sign.  

I have read the above information and understand the conditions in which I am moving into this project.  

NAME: 






ANNUAL INCOME: 




HOUSEHOLD SIZE: 


UNIT ADDRESS/# TO BE OCCUPIED:






MOVE-IN DATE: 





RECEIPT OF THIS NOTICE IS HEREBY ACKNOWLEDGED THIS            DAY OF                           20      .








TENANT SIGNATURE








TENANT SIGNATURE








TENANT SIGNATURE
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RELOCATION CONSULTING FIRMS
This list contains the name of relocation consulting firms who have expressed interest in providing relocation consulting services for SDHC financed acquisition and/or rehabilitation affordable rental housing projects.  The project developer is the responsible party that hires the consultant for performance of needed services.  While these firms have undergone some level of initial screening, the SDHC MAKES NO REPRESENTATIONS AS TO THE QUALITY OF THEIR WORK.  We strongly encourage checking references of consultants that you are considering for your project.  

	Epic Land Solutions, Inc. 

Contact: Walt Evans, Regional Manager San Diego and Imperial Counties
	2815 Camino Del Rio South, Suite 245

San Diego, CA 92108

Telephone: (619) 822-2763

Fax: (619) 574-2667

2601 Airport Drive, Suite 115

Torrance, CA 90505

Telephone: (310) 626-4848

Fax: (310) 891-3348

Email: info@epicland.com 

	Overland, Pacific & Cutler, Inc.

Contact:  Vince McCaw, Senior Project Manager
	438 Camino Del Rio South, Suite 213

San Diego, CA 92108

Telephone: (619) 688-7980

Fax: (619) 688-7985

3750 Schaufele Avenue, Suite 150

Long Beach, CA 90808

Telephone: (562) 304-2000

Fax: (562) 304-2020

	Paragon Partners Ltd. 

Contact: Darryl Root, Vice President, Marketing & Business Development


	5762 Bolsa Avenue, Suite 201

Huntington Beach, CA 92649

Telephone: (714) 379-3376

Fax: (714) 373-1234

Email: info@paragon-partners.com 

	Universal Field Services, Inc.

Corporate Headquarters
	6666 S. Sheridan Road, Suite 230

Tulsa, OK 74133

Telephone: (918) 494-7600

Telephone: (800) 447-9191

Fax: (918) 494-7650

Email: universal@ufsrw.com 
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DEVELOPERS/CONSULTANTS/SELLERS/CONTRACTORS/

ENTITY SEEKING GRANT/BORROWERS

(Collectively referred to as "CONTRACTOR" herein)

Statement for Public Disclosure
1. Name of CONTRACTOR: 
2.
Address and Zip Code: 
3.
Telephone Number: 
4.
Name of Principal Contact for CONTRACTOR:      
5.
Federal Identification Number or Social Security Number of CONTRACTOR:      
6.
If the CONTRACTOR is not an individual doing business under his own name, the CONTRACTOR has the status indicated below and is organized or operating under the laws of California as:


 FORMCHECKBOX 
 A corporation (Attach Articles of Incorporation)


 FORMCHECKBOX 
 A nonprofit or charitable institution or corporation.  (Attach copy of Articles of Incorporation and documentary evidence verifying current valid nonprofit or charitable status)


 FORMCHECKBOX 
 A partnership known as: 
     

(Name)


Check one:


 FORMCHECKBOX 

General Partnership (Attach statement of General Partnership)


 FORMCHECKBOX 

Limited Partnership (Attach Certificate of Limited Partnership)

 FORMCHECKBOX 
 A business association or a joint venture known as:      
(Attach joint venture or business association agreement)

 FORMCHECKBOX 
 A Federal, State or local government or instrumentality thereof.

 FORMCHECKBOX 
 Other (explain)

     
7.
If the CONTRACTOR is not an individual or a government agency or instrumentality, give date of organization:

     
8.
Provide names, addresses, telephone numbers, title of position (if any) and nature and extent of the interest of the current officers, principal members, shareholders, and investors of the CONTRACTOR, other than a government agency or instrumentality, as set forth below:

a. If the CONTRACTOR is a corporation, the officers, directors or trustees, and each stockholder owning more than 10% of any class of stock.

b. If the CONTRACTOR is a nonprofit or charitable institution or corporation, the members who constitute the board of trustees or board of directors or similar governing body.

c. If the CONTRACTOR is a partnership, each partner, whether a general or limited, and either the percent of interest or a description of the character and extent of interest.

d. If the CONTRACTOR is a business association or a joint venture, each participant and either the percent of interest or a description of the character and extent of interest.

e. If the CONTRACTOR is some other entity, the officers, the members of the governing body, and each person having an interest of more than 10%.(Attach extra sheet if necessary)

	Name and Address
	Position Title (if any) and percent of interest or description

of character and extent of interest

	Name:      
	     

	Address:      
	     

	     
	     

	Name:      
	     

	Address:      
	     

	     
	     

	Name:      
	     

	Address:       
	     

	     
	     


9.
Has the makeup as set forth in Item 8(a) through 8(e) changed within the last twelve (12) months?  If yes, please explain in detail.

     
10.
Is it anticipated that the makeup as set forth in Item 8(a) through 8(e) will change within the next twelve (12) months?  If yes, please explain in detail.

     
11.
Provide name, address, telephone number, and nature and extent of interest of each person or entity (not named in response to Item 8) who has a beneficial interest in any of the shareholders or investors named in response to Item 8 which gives such person or entity more than a computed 10% interest in the CONTRACTOR (for example, more than 20% of the stock in a corporation which holds 50% of the stock of the CONTRACTOR or more than 50% of the stock in the corporation which holds 20% of the stock of the CONTRACTOR):

	Name and Address
	Position Title (if any) and percent of interest or description

of character and extent of interest

	Name:      
	     

	Address:      
	     

	     
	     

	Name:      
	     

	Address:      
	     

	     
	     


	Name:      
	     

	Address:      
	     

	     
	     


12.
Names, addresses and telephone numbers (if not given above) of officers and directors or trustees of any corporation or firm listed under Item 8 or Item 11 above:

	Name and Address
	Position Title (if any) and percent of interest or description

of character and extent of interest

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      


13.
Is the CONTRACTOR a subsidiary of or affiliated with any other corporation or corporations, any other firm or any other business entity or entities of whatever nature?  If yes, list each such corporation, firm or business entity by name and address, specify its relationship to the CONTRACTOR, and identify the officers and directors or trustees common to the CONTRACTOR and such other corporation, firm or business entity.

	Name and Address
	Relationship to CONTRACTOR

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      


14.
Provide the financial condition of the CONTRACTOR as of the date of the statement and for a period of twenty-four (24) months prior to the date of its statement as reflected in the attached financial statements, including, but not necessarily limited to, profit and loss statements and statements of financial position.

15.
If funds for the development/project are to be obtained from sources other than the CONTRACTOR's own funds, provide a statement of the CONTRACTOR's plan for financing the development/project:

     
16.
Provide sources and amount of cash available to CONTRACTOR to meet equity requirements of the proposed undertaking:

a. In banks/savings and loans:

Name:      
Address:      
Amount: $      

b. By loans from affiliated or associated corporations or firms:

Name:      
Address:      
Amount: $      
c. By sale of readily salable assets/including marketable securities:

	Description
	Market Value ($)
	Mortgages or Liens ($)

	     
	     
	     

	     
	     
	     

	     
	     
	     


17.
Names and addresses of bank references, and name of contact at each reference:

	Name and Address
	Contact Name

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      


18.
Has the CONTRACTOR or any of the CONTRACTOR's officers or principal members, shareholders or investors, or other interested parties been adjudged bankrupt, either voluntary or involuntary, within the past 10 years?


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


If yes, give date, place, and under what name.

     
19. Has the CONTRACTOR or anyone referred to above as "principals of the CONTRACTOR" been convicted of any felony within the past 10 years?  


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


If yes, give for each case (1) date, (2) charge, (3) place, (4) court, and (5) action taken.  Attach any explanation deemed necessary.

     
20.
List undertakings (including, but not limited to, bid bonds, performance bonds, payment bonds and/or improvement bonds) comparable to size of the proposed project which have been completed by the CONTRACTOR including identification and brief description of each project, date of completion, and amount of bond, whether any legal action has been taken on the bond:


	Type of Bond
	Project Description
	Date of Completion
	Amount of Bond
	Action on Bond

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      


21.
If the CONTRACTOR, or a parent corporation, a subsidiary, an affiliate, or a principal of the CONTRACTOR is to participate in the development as a construction contractor or builder, provide the following information:

a. Name and addresses of such contractor or builder:

	Name and Address
	Affiliation

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      

	Name:      
	      

	Address:      
	      

	     
	      


b. Has such contractor or builder within the last 10 years ever failed to qualify as a responsible bidder, refused to enter into a contract after an award has been made, or failed to complete a construction or development contract? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, please explain, in detail, each such instance:

     
c.
Total amount of construction or development work performed by such contractor or builder during the last three (3) years:   $      
General description of such work:

     
List each project, including location, nature of work performed, name, address of the owner of the project, bonding companies involved, amount of contract, date of commencement of project, date of completion, state whether any change orders were sought, amount of change orders, was litigation commenced concerning the project, including a designation of where, when and the outcome of the litigation.  (Attach extra sheet if necessary)

	Project Name
	     

	Project Owner Contact Information
	     
	     

	
	Name
	Address

	Project Location
	     

	Project Details
	     

	Bonding Company Involved
	     
	     

	
	Name
	Amount of Contract

	Change Order Details
	     

	Change Order Cost
	     

	Litigation Details
	     
	     

	
	Location/Date
	Outcome Details


d.
Construction contracts or developments now being performed by such contractor or builder:

	Identification of Contract or Development
	Location
	Amount
	Date to be Completed

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      


e.
Outstanding construction-contract bids of such contractor or builder:

	Awarding Agency
	Amount
	Date Opened

	      
	      
	      

	      
	      
	      

	      
	      
	      


22.
Provide a detailed and complete statement regarding equipment, experience, financial capacity, and other resources available to such contractor or builder for the performance of the work involved in the proposed project, specifying particularly the qualifications of the personnel, the nature of the equipment, and the general experience of the contractor:

     
23.
Does any member of the governing body of the San Diego Housing Commission (“SDHC”), Housing Authority of the City of San Diego ("AUTHORITY") or City of San Diego ("CITY"), to which the accompanying proposal is being made or any officer or employee of the SDHC, the AUTHORITY or the CITY who exercises any functions or responsibilities in connection with the carrying out of the project covered by the CONTRACTOR's proposal, have any direct or indirect personal financial interest in the CONTRACTOR or in the proposed contractor? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, explain:

     
24. Statements and other evidence of the CONTRACTOR's qualifications and financial responsibility (other than the financial statement referred to in Item 8) are attached hereto and hereby made a part hereof as follows:

     
25. Is the proposed CONTRACTOR, and/or are any of the proposed subcontractors, currently involved in any construction-related litigation? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, explain:

     
26.
State the name, address and telephone numbers of CONTRACTOR's insurance agent(s) and/or companies for the following coverage’s:  List the amount of coverage (limits) currently existing in each category:

a.
General Liability, including Bodily Injury and Property Damage Insurance [Attach certificate of insurance showing the amount of coverage and coverage period(s)]

Check coverage(s) carried:

 FORMCHECKBOX 

Comprehensive Form

 FORMCHECKBOX 

Premises - Operations

 FORMCHECKBOX 

Explosion and Collapse Hazard

 FORMCHECKBOX 

Underground Hazard

 FORMCHECKBOX 

Products/Completed Operations Hazard

 FORMCHECKBOX 

Contractual Insurance

 FORMCHECKBOX 

Broad Form Property Damage

 FORMCHECKBOX 

Independent Contractors

 FORMCHECKBOX 

Personal Injury

b.
Automobile Public Liability/Property Damage [Attach certificate of insurance showing the amount of coverage and coverage period(s)]

Check coverage(s) carried:

 FORMCHECKBOX 

Comprehensive Form

 FORMCHECKBOX 

Owned

 FORMCHECKBOX 

Hired

 FORMCHECKBOX 

Non-Owned

c.
Workers Compensation [Attach certificate of insurance showing the amount of coverage and coverage period(s)]

d. Professional Liability (Errors and Omissions) [Attach certificate of insurance showing the amount of coverage and coverage period(s)]

e. Excess Liability [Attach certificate(s) of insurance showing the amount of coverage and coverage period(s)]

f. Other (Specify) [Attach certificate(s) of insurance showing the amount of coverage and coverage period(s)]

     
27.
CONTRACTOR warrants and certifies that it will not during the term of the PROJECT, GRANT, LOAN, CONTRACT, DEVELOPMENT and/or RENDITIONS OF SERVICES discriminate against any employee, person, or applicant for employment because of race, age, sexual orientation, marital status, color, religion, sex, handicap, or national origin.  The CONTRACTOR will take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their race, age, sexual orientation, marital status, color, religion, sex, handicap, or national origin.  Such action shall include, but not be limited to the following:  employment, upgrading, demotion or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The CONTRACTOR agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the SDHC setting forth the provisions of this nondiscrimination clause.

28.
The CONTRACTOR warrants and certifies that it will not without prior written consent of the SDHC, engage in any business pursuits that are adverse, hostile or take incompatible positions to the interests of the SDHC, during the term of the PROJECT, DEVELOPMENT, LOAN, GRANT, CONTRACT and/or RENDITION OF SERVICES.

29.
CONTRACTOR warrants and certifies that no member, commissioner, councilperson, officer, or employee of the SDHC, the AUTHORITY and/or the CITY, no member of the governing body of the locality in which the PROJECT is situated, no member of the government body in which the SDHC was activated, and no other public official of such locality or localities who exercises any functions or responsibilities with respect to the assignment of work, has during his or her tenure, or will for one (1) year thereafter, have any interest, direct or indirect, in this PROJECT or the proceeds thereof.

30.
List all citations, orders to cease and desist, stop work orders, complaints, judgments, fines, and penalties received by or imposed upon CONTRACTOR for safety violations from any and all government entities including but not limited to, the City of San Diego, County of San Diego, the State of California, the United States of America and any and all divisions and departments of said government entities for a period of five (5) years prior to the date of this statement.  If none, please state:

	Government Entity Making Complaint
	Date
	Resolution

	      
	      
	      

	      
	      
	      

	      
	      
	      


31.
Has the CONTRACTOR ever been disqualified, removed from or otherwise prevented from bidding on or completing a federal, state, or local government project because of a violation of law or a safety regulation?  

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, please explain, in detail,

     
32.
Please list all licenses obtained by the CONTRACTOR through the State of California and/or the United States of America which are required and/or will be utilized by the CONTRACTOR and/or are convenient to the performance of the PROJECT, DEVELOPMENT, LOAN, GRANT, CONTRACT, or RENDITION OF SERVICES.  State the name of the governmental agency granting the license, type of license, date of grant, and the status of the license, together with a statement as to whether the License has ever been revoked:

	Government Agency
	License Description
	License Number
	Date Issued (Original)
	Status (Current)
	Revocation (Yes/No)

	      
	      
	      
	      
	      
	      

	      
	      
	      
	      
	      
	      

	      
	      
	      
	      
	      
	      

	      
	      
	      
	      
	      
	      


33.
Describe in detail any and all other facts, factors or conditions that may adversely affect CONTRACTOR's ability to perform or complete, in a timely manner, or at all, the PROJECT, CONTRACT, SALES of Real Property to, DEVELOPMENT, repayment of the LOAN, adherence to the conditions of the GRANT, or performance of consulting or other services under CONTRACT with the SDHC.

     
34.
Describe in detail, any and all other facts, factors or conditions that may favorably affect CONTRACTOR's ability to perform or complete, in a timely manner, or at all, the PROJECT, CONTRACT, DEVELOPMENT, repayment of the LOAN, adherence to the conditions of the GRANT, or performance of consulting or other services under CONTRACT with the SDHC.

     
35.
List all CONTRACTS with, DEVELOPMENTS for or with, LOANS with, PROJECTS with, GRANTS from, SALES of Real Property to, the SDHC, AUTHORITY and/or the CITY within the last five (5) years:

	Date
	Entity Involved 

(i.e. City SDHC, etc)
	Status 

(Current, delinquent, repaid, etc.)
	Dollar Amount

	      
	      
	      
	      

	      
	      
	      
	      

	      
	      
	      
	      


36. Within the last five years, has the proposed CONTRACTOR, and/or have any of the proposed subcontractors, been the subject of a complaint filed with the Contractor's State License Board (CSLB)?  

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, explain:

     
37.
Within the last five years, has the proposed CONTRACTOR, and/or have any of the proposed subcontractors, had a revocation or suspension of a CONTRACTOR's License?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, explain:

     
38.
List three local references that would be familiar with your previous construction project:

1. Name:      
Address:      
Phone:      
Project Name and Description:      
2. Name:      
Address:      
Phone:      
Project Name and Description:      
3. Name:      
Address:      
Phone:      
Project Name and Description:      
39. Give a brief statement regarding equipment, experience, financial capacity and other resources available to the Contractor for the performance of the work involved in the proposed project, specifying particularly the qualifications of the personnel, the nature of the equipment and the general experience of the Contractor.

     
40.
Give the name and experience of the proposed Construction Superintendent.

	Name
	Experience

	     
	     


CONSENT TO PUBLIC DISCLOSURE BY CONTRACTOR
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By providing the "Personal Information", (if any) as defined in Section 1798.3(a) of the Civil Code of the State of California (to the extent that it is applicable, if at all), requested herein and by seeking a loan from, a grant from, a contract with, the sale of real estate to, the right to develop from, and/or any and all other entitlements from the SAN DIEGO HOUSING COMMISSION ("SDHC"), the HOUSING AUTHORITY OF THE CITY OF SAN DIEGO ("AUTHORITY") and/or the CITY OF SAN DIEGO ("CITY"), the CONTRACTOR consents to the disclosure of any and all "Personal Information" and of any and all other information contained in this Public Disclosure Statement.  CONTRACTOR specifically, knowingly and intentionally waives any and all privileges and rights that may exist under State and/or Federal Law relating to the public disclosure of the information contained herein.  With respect to "Personal Information", if any, contained herein, the CONTRACTOR, by executing this disclosure statement and providing the information requested, consents to its disclosure pursuant to the provisions of the Information Practices Act of 1977, Civil Code Section 1798.24(b).  CONTRACTOR is aware that a disclosure of information contained herein will be made at a public meeting or meetings of the SDHC, the AUTHORITY, and/or the CITY at such times as the meetings may be scheduled.  CONTRACTOR hereby consents to the disclosure of said "Personal Information", if any, more than thirty (30) days from the date of this statement at the duly scheduled meeting(s) of the SDHC, the AUTHORITY and/or the CITY.  CONTRACTOR acknowledges that public disclosure of the information contained herein may be made pursuant to the provisions of Civil Code Section 1798.24(d).

CONTRACTOR represents and warrants to the SDHC, the AUTHORITY and the CITY that by providing the information requested herein and waiving any and all privileges available under the Evidence Code of the State of California, State and Federal Law, (to the extent of this disclosure that the information being submitted herein), the information constitutes a "Public Record" subject to disclosure to members of the public in accordance with the provisions of California Government Section 6250 et seq.

CONTRACTOR specifically waives, by the production of the information disclosed herein, any and all rights that CONTRACTOR may have with respect to the information under the provisions of Government Code Section 6254 including its applicable subparagraphs, to the extent of the disclosure herein, as well as all rights of privacy, if any, under the State and Federal Law. 

Executed this             day of                                    , 20          , at San Diego, California.

CONTRACTOR

By: 







Signature

Title

CERTIFICATION
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The CONTRACTOR,                                               , hereby certifies that this CONTRACTOR's Statement for Public Disclosure and the attached information/evidence of the CONTRACTOR's qualifications and financial responsibility, including financial statements, are true and correct to the best of CONTRACTOR's knowledge and belief.


By:                                               


By:









Title:                                            


Title: 









Dated:                                           


Dated: 








WARNING:  18 U.S.C. 1001 provides, among other things, that whoever knowingly and willingly makes or uses a document or writing containing any false, fictitious or fraudulent statement or entry, in any matter within the jurisdiction or any department or agency of the United States, shall be fined not more than $10,000 or imprisoned for not more than five years, or both.
JURAT

State of California

County of   ____________________________

Subscribed and sworn to (or affirmed) before me on this                day of                                   , 20 



by ______________________________________________ personally known to me or proved to me on the basis of 

satisfactory evidence to be the person(s) who appeared before me.


Signature of Notary




SEAL

ATTACHMENT F
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Evidence of Compliance with Previous SDHC Loans

	Part A (to be completed by Applicant)
	
	
	
	
	
	

	Project
	
	Address
	
	Total Funds
	Purpose
	

	1      
	      
	      
	      
	

	
	
	
	
	

	2      
	      
	      
	      
	

	
	
	
	
	

	3      
	      
	      
	      
	

	
	
	
	
	

	4      
	      
	      
	      
	

	
	
	
	
	

	5      
	      
	      
	      
	

	
	
	
	
	

	6      
	      
	      
	      
	

	
	
	
	
	

	Signed:
	
	
	
	
	
	Date:
	
	

	
	
	
	
	
	
	
	
	

	Part B - Affordability Restrictions (to be completed by SDHC staff)


	
	

	The Project(s) listed above is/are in Compliance:
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	
	
	
	
	
	
	
	
	

	Comments:
	     

	     

	     

	     

	
	
	
	
	
	
	
	
	

	Signed:
	
	
	
	
	
	Date:
	
	

	Part C - Contract Monitoring (to be completed by SDHC staff)


	The Project(s) listed above is/are current:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No



	Annual Reports are submitted when due:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No



	Comments:
	     

	     

	     

	     

	Signed:
	
	
	
	
	
	Date:
	
	


	Part D – Residual Receipts Payment Record (to be completed by SDHC staff)


	Are Residual Receipts being received?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 NO



	Year
	Amount Projected
	Amount Received

	2011
	
	

	2010
	
	

	2009
	
	

	2008
	
	


	Comments:
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Signed:
	
	
	
	
	
	Date:
	
	


ATTACHMENT G
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TENANT CHARACTERISTICS FORM

PROJECT NAME:       BORROWER/DEVELOPER:       
FUNDS (Please check):  FORMCHECKBOX 
 HOME  FORMCHECKBOX 
 HTF  FORMCHECKBOX 
 Other


PART A: To be completed by the applicant.  Project Manager must provide a copy of completed form to Relocation/Compliance Monitoring Staff.
  +See reverse side for codes to use when completing this form.
	Unit #
	Tenant Name
	Number of Bedrooms
	Number of Occupants
	Household Annual Income
	Income Level ****
	Income Source *****
	Receive Sect 8?   ***
	Current Monthly Rent
	Post-Rehab Rent
	Ethnic Code *
	Sex of Head of Household 
	Age of Head of Household
	Handi-capped  **
	Occupants: Relationship by Sex & Age

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


(Please fill out additional sheets if necessary)

TENANT CHARACTERISTICS FORM
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(1) ETHNIC CODES (*)
"B" = Black       "H" = Hispanic       "W" = White       "A" = Asian/Pacific Islander       "I" = American Indian/Alaskan Native      "O" = Others

(2) HANDICAPPED CODES (**)
"H" = Hearing Impaired          "V" = Visually Impaired          "M" = Mobility Impaired

(3) SECTION 8 ASSISTANCE (***)
If yes, please identify type:   "C" = Certificate       "V" = Voucher

(4) INCOME LEVELS (****) (Median Area Income (MAI) Limits Effective March 8, 2006

	CODE
	Family Size:
	1 Person
	2 Person
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person
	8 Person

	"1"
	Very Very Low (≤30% MAI)
	$16,900
	$19,300
	$21,700
	$24,100
	$26,050
	$28,000
	$29,900
	$31,850

	"2"
	Very Low (31%-50% MAI)
	$28,150
	$32,150
	$36,150
	$40,150
	$43,400
	$46,600
	$49,800
	$53,000

	"3"
	Low Income (51%-60% MAI)
	$33,780
	$38,580
	$43,380
	$48,180
	$52,080
	$55,920
	$59,760
	$63,600

	"4"
	Lower (61%-80% MAI)
	$45,000
	$51,400
	$57,800
	$64,250
	$69,400
	$74,550
	$79,700
	$84,850

	"5"
	Moderate (81%-120% MAI)
	$63,750
	$72,900
	$82,000
	$91,100
	$98,400
	$105,700
	$112,450
	$120,250

	"6"
	Above Moderate (>120% MAI)
	
	
	
	
	
	
	
	


(5) INCOME SOURCE (*****)

Codes: 
"1" = Earned Income (Head of Household)


"5"
Social Security



"2" = Earned Income (Joint)



"6"
Retirement Income (Other Pensions/Annuities)



"3" = Investment Income (Interest/Dividends)

"7"
Redistributed Income (Unemployment, Welfare, Disability, SSI)



"4" = Earned Investment (Rental Income)

Revised June 2012
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Sample Board Resolution
[Letterhead of Borrower]
RESOLUTION OF BOARD OF DIRECTORS

OF


WHEREAS,                                             is a                                            [Status of Corporation, i.e. A Nonprofit Public Benefit Corporation, qualified pursuant to the provisions of Internal Revenue Code Section 501(c)(3), etc.]; and


WHEREAS,                                                , recognizes that the community at large, and especially low-income residents have many diverse needs for social, housing, education and other services; and


WHEREAS,                                                , is committed to effectively serving the communities referenced in the prior recital; and


NOW, THEREFORE BE IT RESOLVED as follows:


1.
That                                                    is committed to providing safe, decent and affordable housing for persons of very low, low and moderate income levels; 


2. 
That on or about                             , 20 ____, the Board of Directors voted to authorize the [title of person authorized], or his designee, to apply for and accept assistance of the Project located at [address], for the purpose of obtaining financing and or a grant to provide for the [purpose, i.e. acquisition, rehabilitation, refinancing, tenant relocation, construction, etc.] of the Project, in an amount not to exceed ($     ) from the San Diego Housing Commission and/or the Housing Authority of the City of San Diego.


3. 
That the Board of Directors further voted to authorize the                                   [title of person], or his designee, to execute any and all documents required by the San Diego Housing Commission and or the Housing Authority of the City of San Diego, including, without limitation, the Loan Agreement, the Note, the Deed of Trust, the Declaration of Covenants, Conditions and Restrictions, the Security Agreement, the Unsecured Environmental Indemnity Agreement, the UCC-1 Financing Statement, Escrow Instructions, Disclosure Statements, and any and all other documents requested by the San Diego Housing Commission and/or the Housing Authority, to document and secure its loan and or grant.


4.
That the Board of Directors further authorized the                                [title of person], or his designee, to perform all acts and to do all things necessary, in the opinion of the San Diego Housing Commission or the Housing Authority of the City of San Diego to implement the funding and making of the Loan and/or Grant.


I, the undersigned, certify that this Resolution was adopted at regularly or specially noticed meeting of the Board of Directors on                                    , 20___, at which a quorum of the Board of Directors was present, and at which the requisite percentage of the quorum voted to adopt the Resolution and that the Resolution has not been rescinded, modified or canceled as of the date of my execution of the same and that it remains in full force and effect as of this date.  I further understand that the San Diego Housing Commission and or Housing Authority of the City of San Diego is relying on the validity of this Resolution in taking the actions to process and approve the application.


I declare under penalty of perjury, under the laws of the State of California that the foregoing is true and correct.

Executed this           day of                            , 20 ___, at San Diego, California. 

By: 







Signature

Title

ATTACHMENT I
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Equal Employment Opportunity Certificate of Compliance
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	Submit completed form to:

San Diego Housing Commission  

 Attn: Civil Rights Office    

1122 Broadway Ste. 300    

San Diego, CA 92101

Phone (619) 578-7597/ Fax (619) 578-7349


	COMPANY INFORMATION

	Company Name:      
	Contact Name:      

	Company Address:      
	Contact Phone:      

	Company Official:      
	Contact Email:      

	CONTRACT INFORMATION

	Contract/Project Title:      
	Start Date:      

	Contract Number:      
	End Date:      

	Project Location:      

	Special Notations:      

	SUMMARY OF EQUAL EMPLOYMENT OPPORTUNITY PROGRAM COMPLIANCE

	The San Diego Housing Commission is committed to an Equal Employment Opportunity Program, pursuant to applicable federal and state laws, which provides equal opportunity in all activities of the Agency, including the provision of equal business opportunity to individuals and firms that contract with the San Diego Housing Commission. To comply with the requirements of the Equal Employment Opportunity Program of the San Diego Housing Commission the Contractor will certify that:

· The Contractor will comply with Executive Order 11246, Title VII of the Civil Rights Act of 1964, as amended, the California Fair Employment Practices Act and all other applicable federal and state laws and regulations now in effect or hereinafter enacted.

· The Contractor will submit to the San Diego Housing Commission a current San Diego County “Work Force Report.”

· The Contractor will submit to the San Diego Housing Commission, if requested, an “Equal Employment Opportunity Plan” that addresses the corrective actions that will be undertaken by Contractor if any discriminatory outreach or hiring practices are uncovered or determined to be in existence from the analysis of the aforementioned “Work Force Report.”

· The Contractor will introduce outreach and hiring practices to maximize employment opportunities for all qualified individuals.

	CERTIFICATION OF COMPLIANCE

	I am an official signatory of the above-referenced entity, which is duly authorized to conduct business in the City of San Diego, State of California. I hereby certify that this entity will comply with all requirements of the Equal Employment Opportunity Program of the San Diego Housing Commission.

 ______________________________________                                      _____________________________________

Name of Authorized Official (Print)                                                            Title

______________________________________                                         ____________________________________

Signature of Authorized Official                                                                   Date

	FOR OFFICIAL SAN DIEGO HOUSING COMMISSION USE ONLY

	Receipt Date:                              Program Analyst:                  Approved        Not Approved (Reason):

	                                                                                                                                                                                                          (Rev 03/12)


Equal Employment Opportunity Certificate of Compliance
ATTACHMENT J

Work Force Report

http://www.sandiego.gov/eoc/pdf/workforce.pdf 

ATTACHMENT K

CITY OF SAN DIEGO

CONSOLIDATED PLAN CERTIFICATION PROCESS

All entities that apply for federally funded affordable housing programs must receive a certification from the City of San Diego affirming the proposed program activities are consistent with the priorities and implementation plan contained in the City's current Consolidated Plan.  This certification is accomplished through the following three-step process:

1.
LETTER OF REQUEST:  Send a letter to the City’s CDBG Program Administrator requesting Consolidated Plan certification of your funding application or proposal.  Your letter should provide, at a minimum, the information specified in the following sample letter.

2.
REVIEW:  City staff will review the request and make a determination of Consolidated Plan consistency.  

3.
NOTIFICATION:  If all necessary information has been included with the request, and if the funding application or proposal is found to be consistent, the applicant will receive a certification form from the City.  If the request is not complete, or if the proposal is not found to be consistent with the Consolidated Plan, the applicant will receive a notification from the City explaining the reason for the denial.  The applicant will be asked to provide the missing information or to respond to the denial.

The City of San Diego will review funding applications and proposals for Consolidated Plan consistency.  All requests should be directed to the following address:



Maureen Ostrye 



CDBG Program Administrator




Economic Development Division




City of San Diego



1200 Third Avenue, Suite 1400




San Diego, CA  92101
If you have any questions regarding the Consolidated Plan certification process, please contact Liza Fune at 619/236-6352.  Early requests are recommended. 

Sample Letter Requesting Consolidated Plan Certification
(Date)

Maureen Ostrye

CDBG Program Administrator

Economic Development Division

City of San Diego

1200 Third Avenue, Suite 1400

San Diego, CA  92101

Dear Ms. Ostrye:

[First Paragraph:  Identify your organization and the federal program for which you are applying.]  The (name of organization), located at (address, including zip code), will submit an application to the San Diego Housing Commission on (date) for funding under the (official name of the Federal Program), pursuant to a Notice of Funding Availability (NOFA) dated (date).  According to the NOFA, the application deadline for the funding is (date).

[Second Paragraph:  State your request.] (Name of organization) is requesting certification from the City of San Diego demonstrating that its funding application/proposal activities are consistent with the current Consolidated Plan.

[Third Paragraph:  Describe your application/proposal, include the amount being requested, the census tract and location of the facility or site where the funding will be used, the purpose for which the funds will be used, the number of families who will be served, the income of families who will be served, and a time line indicating when the project will be completed.]

[Fourth Paragraph:  Describe how the application/proposal coincides with the City's priorities, resource allocation, implementation plan and site selection policies: (the City will pursue development or acquisition of multifamily housing, where most units are restricted by occupant income, in minimally concentrated (0 -20.9%) areas of low-income households as a first priority; areas marginally concentrated (21% - 40.9%) with low-income households as a second priority; concentrated areas (41% - 60.9%) of low-income as a third priority; and highly concentrated areas (61%+) only as the lowest priority.  The City will sanction development and acquisition of such housing under limited circumstances, such as in cases having strong community support or where there is an overriding need that cannot be satisfied in areas without such concentration).

Thank you for your consideration.  (Name of organization) looks forward to receiving a response from the City of San Diego to this request for Consolidated Plan Certification.

Sincerely,

(Typed name)

(Typed organizational title)

ATTACHMENT L


CREDIT INFORMATION AUTHORIZATION

     
Property Address

TO WHOM IT MAY CONCERN:

I/We, the undersigned applicant(s), have applied for a real estate loan with the San Diego Housing Commission.

You are hereby authorized to release any information requested by the San Diego Housing Commission, its successors and/or assigns, to complete the processing of the loan request and to obtain re-verification from time to time.  Necessary credit information may include savings deposits, checking accounts, consumer credit balances, payments and history, including mortgage payment records and balances and other related information.  Employment and income information may also be requested.  

You may accept a photocopy of this authorization in lieu of the original.

      
     
Applicant





Applicant

      
     
Printed/Typed Applicant Name



Printed/Typed Applicant Name

      
     
      
     
      
     
Address





Address

      

Date

ATTACHMENT M


SCHEDULE AND ANALYSIS OF REAL ESTATE OWNED

To be attached to and made a part of the loan application on property at





Dated: 





	PROPERTY ADDRESS
	NO. UNITS
	LENDER NAME AND ADDRESS
	LOAN NO.
	CURRENT BALANCE
	MARKET VALUE
	ANNUAL RENTAL
	ANNUAL TAXES & INS.
	ANNUAL EXPENSES
	ANNUAL PRIN.  INT. PYMT
	CASH FLOW

	     
	     
	1st:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	2nd:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	1st:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	2nd:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	1st:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	2nd:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	1st:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	2nd:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	1st:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	2nd:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	1st:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	2nd:      
     
	     
	     
	     
	     
	     
	     
	     
	     

	NOTE:  If ownership on any above is shared, list prorated amounts above and explain percent shared under remarks below. 

REMARKS:      
	ANNUAL

     

	
	Monthly

     


ATTACHMENT N


Sample SDHC Insurance Requirements


BORROWER acknowledges the receipt of these insurance requirements and agrees to maintain in full force and effect, the following policies during the term of the SAN DIEGO HOUSING COMMISSION’s (hereinafter “SDHC”) loan at BORROWER’s sole cost and expense.  All policies shall contain a provision requiring thirty (30) days advance written notice to the SDHC of cancellation.  Borrower agrees to maintain the following insurance coverage:


Required Insurance:
To at all times provide, maintain and keep in force at BORROWER’s sole expense the following policies of insurance:


(a)  Insurance against loss or damage to the Improvements by fire and any of the risks covered by insurance of the type now known as “fire and extended coverage”, in an amount no less than the original amount of the Note plus any senior liens or encumbrances or the full replacement cost of the improvements, including the cost of debris removal (exclusive of the cost of excavations, foundations and footings below the lowest basement floor), whichever is greater, and with not more than One Thousand Dollars ($1,000.00) deductible from the loss payable for any casualty.  The policies of insurance carried in accordance with this subparagraph (a) shall contain the “Replacement Cost Endorsements”;


(b)  If requested by SDHC, business interruption insurance and/or loss of “rental value” insurance in such amounts as are satisfactory to SDHC;


(c)  Comprehensive general public liability insurance, including coverage for elevators and escalators, if any, on the Property insuring against claims for “personal injury”, including, without limitation, bodily injury, death or property damage occurring on, in or about the Property or adjoining streets, sidewalks and passageways, such insurance to afford immediate minimum protection to a limit of not less than Two Million Dollars ($2,000,000.00) per occurrence, with respect to personal injury or death to any one or more persons or damage to property (as that amount may be increased from time to time by SDHC in its reasonable discretion);


(d)  Worker’s compensation insurance (including employer’s liability insurance, if requested by SDHC) for all employees of BORROWER engaged on or with respect to the Property in such amount as is reasonably satisfactory to SDHC, or if such limits are established by law, in such amounts;


(e)  During the course of any construction or repair of Improvements on the Property, builder’s completed value risk insurance against “all risks of physical loss”, including collapse and transit coverage, during construction of such Improvements, with deductibles not to exceed Ten Thousand Dollars ($10,000.00), in non-reporting form, covering the total value of work performed and equipment, supplies and materials furnished.  Said policy of insurance shall contain the “permission to occupy upon completion of work or occupancy” endorsement;


(f)  Boiler and machinery insurance covering pressure vessels, air tanks, boilers, machinery, pressure piping, heating, air conditioning, and elevator equipment and escalator equipment provided the Improvements contain equipment of such nature, and insurance against loss of occupancy or use arising from breakdown of any of the items referred to in this subparagraph (f), in such amounts as are reasonably satisfactory to SDHC;


(g)  Insurance against flood damage, including surface waters, if the Property is located in an area considered a flood risk by the United State Department of Housing and Urban Development; and


(h)  Such other insurance (including, but not limited to, earthquake insurance), and in such amounts, as may from time to time be required by SDHC against the same or other hazards.


All policies of insurance required by the terms of the Deed of Trust shall contain an endorsement or agreement by the insurer that any loss shall be payable in accordance with the terms of such policy, notwithstanding any act or negligence of BORROWER which might otherwise result in forfeiture of said insurance, and the further agreement of the insurer waiving all rights of setoff, counterclaim or deductions against BORROWER.


Delivery of Policies, Payment of Premiums:  All policies of insurance shall be issued by companies and in a mounts in each company satisfactory to SDHC.  All policies of insurance shall have attached thereto a lender’s loss payable endorsement for the benefit of the holder of the first priority deed of trust on the property and improvements, and then for the benefit of SDHC in form satisfactory to SDHC.  BORROWER shall furnish SDHC with an original copy of all policies of required insurance.  At least thirty (30) days prior to the expiration of each such policy, BORROWER shall furnish SDHC with evidence satisfactory to SDHC of the payment of premium and the re-issuance of a policy continuing insurance in force as required by the Deed of Trust.  All such polices shall contain a provision that such policies will not be canceled or materially amended, which terms shall include any reduction in the scope of limits of coverage, without at least thirty (30) days prior written notice to SDHC.  In the event BORROWER fails to provide the policies of insurance required by the Deed of Trust, SDHC may procure such insurance or single- interest insurance for such risks covering SDHC’s interest, and BORROWER will pay all. premiums thereon promptly upon demand by SDHC, and until such payment is made by BORROWER the amount of all such premiums, together with interest thereon at the rate of ten percent (10%) per annum or the maximum rate allowed by law, whichever is less.


In the event of any lender, who has a secured interest in the Property, requires additional insurance and/or insurance with greater coverage than that required by this STATEMENT OF INSURANCE REQUIREMENTS, BORROWER agrees to provide to and name the SDHC on such policies providing greater and additional coverage.


Borrower, by execution of the STATEMENT OF INSURANCE REQUIREMENTS, agrees to provide the required insurance during the term of the loan and to require all successors in interest to agree to provide such coverage for the benefit of the SDHC.  BORROWER acknowledges that performance of the covenants contained herein is a material inducement to making the loan to BORROWER.

ATTACHMENT O


Affirmative Fair Housing Marketing Plan

For the Affirmative Fair Housing Marketing Plan, please click on the link below.

http://portal.hud.gov/hudportal/documents/huddoc?id=935-2a.pdf 

ATTACHMENT P

CITY OF SAN DIEGO 
REAL ESTATE APPRAISERS

Updated October 14, 2011 Tier # 1

	Bowen, Steven L.
9522 Seltzer Ct.

San Diego, CA 92123

Telephone:(619) 282-0111

Fax: (619) 282-4498

sbowen@sandiegoappraisers.com 
	Leahy, James P. 
James P. Leahy & Associates

310 Via Vera Cruz, Suite 204

San Marcos, CA 92069

Telephone: (760) 471-0501

Fax: (760) 471-0503 value@znet.com

	Calton, Richard J.
Richard J. Calton

4540 Kearny Villa Road,  #216

San Diego, CA

Telephone/Fax (858) 268-7858

caltonsandiego@juno.com 
	Robertson, Peter N.
Peter N. Robertson

7183 Navajo Road

San Diego, CA 92119

Telephone: (619) 466-4404

Fax: (619) 466-4410 pnrobertson@msn.com 

	Cox, Gary
Cox Valuation

8321 Lemon Avenue

La Mesa, CA 91941

Telephone: (619) 462-4350

Fax: (619) 462-2156
	Robinson, Maurice R.
Maurice Robinson & Associates LLC

4720 Lincoln Blvd. #300

Marina del Rey, CA 90292

Telephone: (310) 578-0470

Fax: (610) 578-6552 www.mauricerobinson.com 

	Davis, David F.
D. F. Davis Real Estate

810 Jamacha Road, Suite 202

El Cajon, CA 92019

Telephone: (619) 401-9000

Fax: (858) 485-5502 www.dfdavisrealestate.com 
	Naughton, James (Buzz) Jr.
990 Highland Drive, Suite 110-O
Solana Beach, CA 92075
Telephone: (858) 481-2123
Fax: (619) 980-3742 bznaughton@aol.com

	Harris, James B.
Harris Realty Appraisal

5100 Birch Street, Suite 200

Newport Beach, CA 92660

Telephone:(949) 851-1227

Fax: (949) 851-2055 jim@harris-appraisal.com
	White, Stephen G.
1370 N. Brea Blvd., Suite 205

Fullerton, CA 92835

Telephone:(714) 738-1595

Fax: (714) 738-4371 swhitemai@aol.com 

	Heath, Thomas D.

The Heath Group

11403 W. Bernardo Court

San Diego, CA 92127

Telephone: (858) 673-1177

Fax: (858) 673-8631 admin@heath-group.com 
	Wilson, Alan
Alan M. Wilson & Associates

12315 Oak Knoll Road, Suite 220

Poway, CA 92064

Telephone: (858) 486-3350

Fax: (858) 486-8350

	Hull, Bruce W.
Bruce W. Hull & Associates, Inc.

1056 E. Meta Street, Suite 202

Ventura, CA 93001

Telephone: (805) 641-3275

Fax: (805) 641-3278 bhull86686@aol.com 
	Woodall, Brad C.
12359 Katydid Circle

San Diego, CA 92129

Telephone: (858) 538-5176

Fax: (858) 538-5519 bwoodall@san.rr.com 

	Keagy, Michael D.
Michael D. Keagy Real Estate

8321 Lemon Avenue

La Mesa, CA 91941‑5287

Telephone: (619) 462‑4350 x19

Fax: (619) 462‑2156 mdkre@pacbell.net
	


CITY OF SAN DIEGO 
REAL ESTATE APPRAISERS

Updated October 14, 2011 Tier # 2

	Anderson, William 
Anderson and Brabant, Inc.

353 West Ninth Avenue 

Escondido, CA 92025

Telephone: (760) 741‑4146

Fax: (760) 741-1049 wbamai@covad.net 
	Linnes, Mark W. 
9919 Solejar Drive

Whittier, Ca 90603

Telephone: (562) 691-6455

Fax: (562) 691-5263 marmir2@pcmagic.net

	Backer, Robert 
Robert Backer & Associates

2190 Carmel Valley Road

Del Mar, CA 92014

Telephone: (858)755-8383

Fax: (858) 755-8898 bob@rbackermai.com 
	Lipman, H. L. “Bill” 

Kent J. Carpenter, MAI

Managing Director

Grubb & Ellis Landauer Valuation Advisory Services 

625 Broadway  Suite 1000

San Diego, CA 92101

Telephone: (619) 232-2801 x306 

Fax: (619) 232-7219 kent.carpenter@grubb-ellis.com

	Caringella, Robert P.
Jones, Roach & Caringella, Inc.

2221 Camino del Rio South, Suite 202

San Diego, CA 92108-3609

Telephone: (858) 565-2400

Fax: (858) 565-4916 rob@jrcvaluation.com 
	Dore’, Lance W.

The Dore’ Group

El Cortez Building

702 Ash Street, Suite 101

San Diego, CA  92101

Telephone: (619) 933–5040

lwdore@thedoregroup.com  www.thedoregroup.com

	Catling, Jean V. G. 
The Catling Company

4540 Kearney Villa Road, Suite 216

San Diego, CA 92123-1877

Telephone: (858) 576-9737

Fax: (858) 576-0332
	Mason, Fran
Mason & Mason Real Estate Appraisers & Consultants

2609 Honolulu Avenue, #100

Montrose, CA 91020

Telephone: (818) 957-1881

Fax: (818) 957-1891 jmason@mason2.com 

	Hawran, Sydney H.

Donahue & Co., Inc.

23 Corporate Plaza, Suite 160

Newport Beach, CA 92660

Telephone: (949) 760-3166

Fax: (949) 760-5496 shawran@donahueco.com 
	Neville, Warren H. 
5015 Canyon Crest Drive, Suite 202

Riverside, CA 92507

Telephone: (909) 784-7340

Fax: (909) 784-5702 whneville@earthlink.net 

	Hendrickson, Ted 
Hendrickson Appraisal Co., Inc.

3530 Camino Del Rio North, Suite 205

San Diego, CA 92108

Telephone: (619) 282‑0800

Fax: (619) 282-1471

ted@hendricksonappraisal.com
www.hendricksonappraisal.com
	Rasmuson, Gary 
Rasmuson Appraisal

14665 Yukon Street

San Diego, CA 92129

Telephone: (858) 672-1796

Fax: (858) 672-3816 gary@rasmussonappraisal.com 


CITY OF SAN DIEGO 
REAL ESTATE APPRAISERS

Updated October 14, 2011 Tier # 2

	Keagy, Kenneth A.
Keagy Real Estate

8321 Lemon Avenue

La Mesa, CA 91941‑5287

Telephone: (619) 462‑4350

Fax: (619) 462‑2156 keagyre@pacbell.net 
	Recht-Amor, Deanne 
The Recht and Recht Company, Inc.

7811 Mission Gorge Road, Suite N

San Diego, CA 92120

Telephone: (619) 583-5900

Fax: (619) 583-5190 dra@appraisalexperts.com 

	Marschall, D. Matt
Cushman & Wakefield

1750 Fifth Avenue, 4th Floor

San Diego, CA 92101

Telephone: (619)744-4040 x2001

Fax: (619) 744-4041 valuation@cushwake.com 
	Riach, David W.
First American Tax Valuation

1217 E. Normandy Place

Santa Ana, CA 92705

Telephone: (714) 564-8990

Fax: (714) 564-8985 driach@firstam.com 

	Lea, Robert M.
Lea Associates, Inc.

1635 Pontius Avenue

Los Angeles, CA 90025

Telephone: (310) 477-6595

Fax: (310) 914-0249 leassoc@aol.com
	Samppala, David R. 
The Samppala Group

4895 Savannah Street

San Diego, CA 92110‑3824

Telephone: (619) 275‑0967

Cellular: (619) 540-2199

Fax: (619) 275‑5200

	Lidgard, Scott A.
Lidgard & Associates, Inc.

2808 East Katella Avenue

Orange, CA 92867

Telephone: (714) 633-8441

Fax: (714) 633-8449 scott@lidgardinc.com
	Tagg, Randy A.
The Tagg Company

8321 Lemon Avenue

La Mesa, CA 91941

Telephone: (619) 462-4753

Fax: (619) 462-2156 taggco@pacbell.net 

	Limbach, Greg 
Integra Realty Resources

990 Highland Drive, Suite 312

Solana Beach, CA 92075

Telephone: (858) 259‑4900

Fax: (858) 259‑4910 tlc@limbachco.com 
	Tucker, Nobel R. Jr., SRA
Tucker Appraisal Service Corporation

P.O. Box 673 

Murrieta, CA 92564-0673

Telephone: (909) 677-4888

Fax: (909) 677-4891

Cellular: (909) 225-6278 mmutcker@aol.com 


CITY OF SAN DIEGO 
Furniture, Fixtures, Equipment, and Intangibles Appraisers


	Bergmark, Brian 
Bruno, Mack & Barclay

402 West Broadway, Ninth Floor

San Diego, CA 92101-3542

Phone: (619) 687-0001  FAX: (619) 687-0002
	Hjelmstrom, Gordon 
Hjelmstrom & Associates

18041 Upper Lake Circle

Huntington Beach, CA 92648

Phone: (714) 848-0006  FAX: (714) 848-7608

	Blaising, James S.
Higgins, Marcus & Lovett, Inc.

800 S. Figueroa Street, Suite 710

Los Angeles, CA 90017

Phone: (213) 617-7775  FAX: (213) 617-8372
	Maccabee, Donna Desmond, ASA

Donna Desmond Associates

265 S. Beverly Glen Blvd.

Los Angeles, CA  90024

	BTI Appraisal
123 S. Figueroa Street, Suite 140

Los Angeles, CA 90012

Phone: (213) 625-3994
	Reeb, Peter 
Reeb Development Consulting

10457 Harvest View Way

San Diego, CA 92128

Phone: (858) 486-5246  FAX: (858) 486-5247

	Crockett, Richard S.
Crockett & Associates

P.O. Box 1030

Julian, CA 92036

Phone: (760) 765-4634  FAX: (760) 765-4638

Cellular: (760) 445-5902
	Sanli, Pastore & Hill
1990 South Bundy, Suite 800

Los Angeles, CA 90025

Phone: (310) 571-3400  FAX: (310) 571-3420

	Desmond, Glenn M.
Glenn Desmond National

3616 Rosemary Avenue

Glendale, CA 91208

Phone: (818) 957-1042  FAX: (818) 957-2176

gmdesmond@yahoo.com 
	Singler, Noa 
Singler Valuation Consulting

2127 Lyans Drive

La Canada, CA 91011

Phone:(818) 541-1500

FAX:  (818) 541-1565

	Desmond, Marcello & Amster
6060 Center Drive, Suite 825

Los Angeles, CA 90045

Phone: (888) 240-5184 (Toll Free)

Phone: (310) 216-1400  FAX: (310) 216-0800
	Singleton, Margaret N.
G.R. Bill Company 

3954 Murphy Canyon Road, Suite D-207

San Diego, CA 92123

Toll Free: (800) 528-3664

Phone: (858) 560-2700  FAX: (858) 560-2719

	Donahue, Jeffery A.
Equipment Valuation Consultants, Inc.

23010 Lake Forest Drive, Suite D, PMB 404

Laguna Hills, CA 92653-1351

Toll Free: 800-972-2836

Phone: (949) 837-9002  FAX: (949) 837-9005
	Sonneman, Donald 
2451 Root Street

San Diego, CA 92123

Phone: (619) 294-8912  FAX: (619) 294-9538


ATTACHMENT Q

Management Plan Checklist

The Management Plan is required to follow the format below.

Management
(
Role and Responsibility of the Owner and/or Delegation of Authority of the Managing Agent

(
Description of Site/Units 

(
Scope of Duties

(
Changes in Management

(
Personnel Policy and Staffing Arrangements

(
Hiring and Personnel Policies

(
Projected Staffing (On-Site Manager 16 or more units)

(
Training and Monitoring

(
Hiring of Residents

(
Maintaining Adequate Accounting Records and Handling Necessary Forms and Vouchers

(
Accounting Basis

(
Collections and Disbursements

(
Contracting, Purchasing, Cost Controls

(
Compliance and Reporting

(
Vacancies and Rent Losses

(
Security Deposits

(
Provisions for Update of Management Plan

(
Insurance

Occupancy
(
Plan and Procedures for Publicizing and Achieving Early and Continued Occupancy


(
Outreach (Affirmative Fair Housing Marketing/Advertising)

(
Resident Selection

(
Waiting List

(
Orientation

(
Procedures for Determining Resident Eligibility and for Certifying and Annually Recertifying Household Income and Size

(
Initial Certification

(
Recertification

(
Changes in Eligibility during Occupancy

(
Leasing Procedures

(
Rent Collection

(
Rent Payment

(
Late Rents

(
Rent Increases

(
Procedure for Appeal, Grievance and Eviction

(
Right to Hearing

(
Eviction Procedures

(
Plans for Enhancing Resident-Management Relations

(
Resident Organization(s)

(
Community Room

(
Auxiliary Program
· Tenant Files Management

· Property Management Software

· Privacy and Sensitive Information Safeguards

Maintenance and Security
(
Construction Follow-Up

(
Maintenance Programs

(
Maintenance Duties

(
Maintenance Supervision and Performance

(
Resident Maintenance Requests

(
Resident Neglect and Abuse

(
Preventive Maintenance

(
Emergency Maintenance

(
Gardening and Landscape

(
Contractor/Vendor Management 

(
Maintenance Stock Control

(
Security

Grievance and Appeal Procedure
(
Definitions

(
Applicability

(
Right to a Hearing

(
Types of Hearings

(
Informal Hearing

(
Presentation of grievance

(
Summary and answer

(
Request for a formal hearing

(
Failure to request a hearing

(
Formal Hearing

(
Selection of the hearing officer or hearing panel

(
Time limits

(
Fair hearing

(
Private hearing

(
Discovery

(
Disputed carrying charges or other charges

(
Proof

(
Failure to appear at hearing

(
Decisions of the Hearing Officer or Hearing Panel

(
Binding effect

(
Proposed decision

(
Written decision

(
Costs

(
Enforcement of Hearing Officer's Or Hearing Panel's Decision

(
Compliance with decision

(
Failure to comply with decision

(
Enforcement of an eviction action

· Right To Go To Court

Attach the Affirmative Fair Housing Marketing Plan
ATTACHMENT R

Universal Design Features

Entrances

1. Stepless front entrance or other primary entrance.

2. If only one entry, not through a garage or from a patio or raised deck.

3. Minimum 5’ x 5’ level clear space inside and outside entry door.

4. Power door operators.

5. Weather protection, such as a porch, stoop with roof, awning or carport.

6. Full length sidelights, windows in doors and/or windows nearby.

Interior Circulation

7. Open plan design, with at least one bedroom and bathroom located on an accessible ground floor entry level.

8. Clear door opening width (32” minimum, 34”-36” wide doors) for all doorways.

9. Flush thresholds at all doorways.

10. Clear floor space (18” minimum) beside door on pull side at latch jamb.

11. Circulation route 42” minimum width.

12. Turning space in all rooms (5’ diameter).

Vertical Circulation

13. All stairs should have space at the bottom for later installation of a platform lift.

14. At least one set of stacked closets, pantries or storage spaces with knock-out floor.

15. Stair handrails to extend horizontally beyond the top and bottom risers.

Bathrooms

16. At least one bathroom with one of the following:

a) minimum 5’ x 3’ curbless shower

b) tub with integral seat, waterproof floor and a floor drain.

17. 60” diameter turning space in the room and 30” x 48” clear floor space at each fixture.

18. Clear space (3’) in front and to one side of toilet

19. Toilet centered 18” from any side wall, cabinet or tub.

20. Lavatory counter height 32” minimum.

21. Offset controls in tub/shower with adjacent clear floor space.

Kitchens

22. Space between face of cabinets and cabinets and walls 48” minimum.

23. Variable height (28”-42”) work surfaces such as countertops, sinks and cooktops.

24. Stretches of continuous countertops, particularly between refrigerator, sink and stove-top.

25. Full height pantry storage with easy access pull-out and/or adjustable height shelves.

26. Under-counter or drawer type refrigerators installed on raised platforms.

27. Built in oven with knee space beside, set for one pull-out oven rack at the same height as adjacent countertop.

Laundry/Storage

28. Laundry sink and countertop surface no more than 34” above finished floor with knee space below.

29. Clear floor space 36” wide across full width in front of washer and dryer and extending at least 18” beyond right and left sides.

30. 50% of all storage less than 54” high.

31. 8’ minimum door height or alternate on-site parking for tall vehicles.

32. Electrical panel with top no more than 54” above floor located with a minimum 30” x 48” clear floor space in front.

Windows

33. Windows for viewing 36” maximum sill height.

34. Exterior sliding doors:  drop frame and threshold into subfloor to reduce height of track.

35. By-passing closet doors:  each panel should create an opening at least 32” clear.

Non-structural features

36. Lever door handles, motion detector light switches in garage, utility spaces, audible and visual alarms for doorbell, smoke detectors, etc.

37. Color contrast between floor surfaces and trim.

38. Contrast between countertops and front edges or cabinet faces.

This checklist shall not be interpreted to require design features in excess of existing/current California Building Code.  It is a list of features that contribute to or can be components of Universal Design.  Not all features are expected to be included in any given development proposal, and this list is not exhaustive.

ATTACHMENT S

Sustainable Development Guidelines

Click here to access the Sustainable Development Guidelines
